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No. 368. 

Headquarters Division of Cuba, 

Havana, August 1, 1900. 

The Military Governor of Cuba, upan the recommen- 
dation of the Secretary of Public Instruction, directs the 
publication of the following Regulations for the Public 
Schools of the Island of Cuba. 

Commissioner of Public Schools. 

1. Commissioner the Chief Executive Officer. 

There shall be a chief executive officer for the Public 
Schools of the Island, to be appointed by the Military 
Governor and to be known as the Commissioner of Pub- 
lic Schools, and in the performance of his duties as such 
he shall be guided by this Order, and by such rules and 
Orders as may be promulgated hereafter by the Military 
Governor or the Secretary of Public Instruction. 

2. Duties of Commissioner. 

It shall be the duty of the Commissioner of Public 
Schools to see that all Orders and instructions from the 
proper authority pertaining to the Public Schools of the 
Island are rigidly and impartially enforced. He shall 
make annually, to the Secretary of Public Instruction, a 
report of the Public Schools of the Island, which shall 
contain an abstract of the reports herein required to be 
made to him, and such other information as he may deem 
valuable; and he shall make such special reports as may 
be required by the Military Governor or Secretary of Pub- 
lic Instruction. It shall be his further duty to superin- 
tend the building of school houses throughout the Island, 
and direct the purchase and disposition of such supplies 
as the Military Governor may authorize. 

Board of Superintendents. 

3. Composition of the Board. 

There shall be a Superintendent of the Public Schools 
of the Island, to be appointed by the Military Governor 
upon the recommendation of the Secretary of Public In- 
struction and to be known as the Island Superintendent 



of Public Schools, who shall be assisted in each Province 
in the performance of his duties by an assistant to be 
appointed in the same manner as the Island Superinten- 
dent, and to be known as the Provincial Superintendent 
of Public Schools; the Island Superintendent as President, 
with the Provincial Superintendents as members, shall 
constitute a Board of Superintendents for the Public 
Schools of the Island. 

4. Duties of Board and Individual Superintendents. 

Each Provincial Superintendent is the assistant and 
agent of the Commissioner of Public Schools in the gen- 
eral government and management of the Public Schools of 
the Island. The Board of Superintendents shall fix upon 
and introduce proper methods of teaching in the public 
schools of Cuba, and shall select text books, and arrange 
the courses of studies for the different grades of public 
schools throughout the Island; and in all schools of the 
Island which are of the same grade, the same text books 
and the same courses of studies shall be used. 

4a. Sessions of the Board of Superintendents. 

The Board of Superintendents shall hold regular ses- 
sions on the first Monday of October and March at such 
places within the Island as it may deem desirable, and 
may adjourn from time to time, or hold special meetings 
at any other time or place within the Island as it deems 
desirable for the transaction of business, which special 
meetings may be called by the President of the Board of 
Superintendents. 

Classification of Districts. 

5. Classes of School Districts. 

The Island is hereby divided into School Districts to 
be styled, respectively. City Districts of the First Class, 
City Districts of the Second Class and Municipal Districts. 

6. City Districts of First Class. 

Each city of the Island, having a population of thirty 
thousand or more by the last preceding census of the Is- 
land, shall constitute a City District of the First Class. 
Under this paragraph the following cities are announced 
as forming City Districts of the First Class: Havana, San- 
tiago, Matanzas, Cienfuegos and Puerto Principe. 

7. City Districts of the Second Class. 

Each city having a population of more than ten thou- 



sand and less than thirty thousand by the last preceding 
•census of the Island, shall constitute a City District of 
the Second Class. Under this paragraph the following 
cities are announced as forming city districts of the Sec- 
ond Class: Cdrdenas, Manzanillo, Guanabacoa, Santa 
Clara, Sancti Spiritus, Regla, Trinidad, Sagua la Gran- 
de and Pinar del Rio. 

S Municipal Districts. 

Each organized municipality, exclusive of any of its 
territory included in a city district, shall constitute a 
school district, to be styled a municipal district. 

City Districts of the First Class. 

9. Board of Education. 

The Board of Education in City Districts of the First 
Class shall consist of a School Council and a School Di- 
rector. 

10. School Council. 

The legislative power and authority shall be vested in 
the School Council, which shall consist of seven members 
to be elected by the qualified electors residing in such 
district, and no two members of the Council shall be 
residents of the same ward. 

11. School Council Election and Term. 

The first election for such Council shall be held on the 
same day as the annual municipal elections in 1901, at 
'which election three members of the Council shall be 
elected for a term of two years, and their successors shall 
be elected at the annual municipal election for 1903, and 
biennially thereafter, and four members of the Council 
shall at such election in 1901 be elected for a term of one 
year, and their successors shall be elected at the annual 
municipal election of 1902 for a term of two years, and 
biennially thereafter; and all members of the Council 
shall serve until their successors are elected and qualify. 

President and Clerk. 

The Council shall organize annually by choosing one 
of their members President, also a Clerk, who shall not 
be a member thereof, and who shall receive a salary to 
be fixed by the Council which shall not exceed $1,500 
per year. 

11a. Appointment of First Board of Education. 

The School Director and the School Council provided for 
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in paragraph 9 shall be appointed by the Military Governor 
from candidates recommended to him by the Secretary of 
Public Instruction immediately after the publication of 
this Order in the Official Gazette, to serve until their suc- 
cessors have been elected and duly qualified as provided 
for in Paragraphs 11 and 16. 

12. Resolutions of the Council. 

Every legislative act of the Council shall be by resolu- 
tion. Every resolution involving an expenditure of money 
or approval of a contract for the payment of money, 
shall, before it takes effect, be presented, duly signed by 
the Clerk, to the School Director for approval. 

Director's Approval. 

The Director, if he approves such resolution, shall sign 
it, but if he does not approve it, he shall return the same 
to the Council at its next meeting, with his objections, 
which objections the Council shall cause to be entered 
upon its journal, and if he does not return the same with- 
in the time above limited, it shall take effect in the same 
manner as if he had. signed it; provided, that the Director 
may approve or disapprove the whole, or any items or 
part of any resolution appropriating money; and further 
provided, that any item disapproved shall have no bearing 
or connection with any other part of such resolution. 

Passage over Director's Veto. 

When the Director refuses to sign any such resolution 
or part thereof and returns it to the Council with his 
objections, the Council shall forthwith proceed to recon- 
sider it; and, if the same is approved by the vote of two 
thirds of all the members elected to the Council, it shall 
then take effect as if it had received the signature of the 
Director; and in all such cases votes shall be taken by 
yeas and nays, and entered on the record of the Council. 

13. Teachers and Employees. 

The Council shall provide for the appointment of all 
necessary teachers and employees and prescribe their du- 
ties and fix their compensation. 

14. School Director; Election and Powers. 

The executive power and authority shall be vested in 
the School Director, and in the performance of his duties 
as Chief Executive officer he shall be guided by this Or- 
der, and by such rules and orders as may be promul- 
gated by proper authority, and by the resolutions of the 



Council. He shall be elected by the qualified electors of 
the districts. 

15. He shall devote his entire time to the duties of 
his office, and shall receive an annual salary not to exceed 
$2,400, payable monthly; and before entering upon the 
discharge of the duties of his office shall give bond, to be 
«,pproved by the Board, for the faithful performance there- 
of, in the sum of $5,000, which bond shall be deposited 
with the Clerk within ten days from date of election and 
preserved by him. The Director shall report to the Coun- 
cil annually, or oftener if required, as to all matters un- 
der his supervision; he shall attend all meetings of the 
Council and may take part in its deliberations, subject t6 
its rules, but shall not have the right to vote, except in 
case of a tie. 

16. First Election and Term. 

The first election for such Director shall be held on the 
same day as the annual municipal election of 1901, and 
his successor shall be elected at the time of the annual 
municipal election for 1908 and biennially thereafter. 
Any Director shall serve until his successor is elected and 
qualified. 

17. Vacancies. 

In case of any vacancy in the office of School Director 
or member of the Council, the Council may, by the votes 
of the majority of all the members elected, fill such va- 
cancy until the next annual municipal election, when the 
same shall be filled by election for unexpired term. 

18. Superintendent of Instruction. 

The Council shall appoint and fix the salary of a 
Superintendent of Instruction, who shall be a person of 
well known ability and shall remain in office during good 
behavior, and the Council may at any time, with the 
approval of the Secretary of Public Instruction, for 
sufficient cause, remove him; but the order for such 
removal shall be in writing, specifying the cause therefor, 
and shall be entered upon the records of the Council. 
Powers and Duties. 

The Superintendent of Instruction shall have the sole 
power to appoint and discharge, with the approval of the 
Council, all assistants and teachers authorized by the 
Council to be employed, and shall report to the Council 
in writing, quarterly, and oftener if necessary, as to all 
matters under his supervision, and may be required by 
the Council to attend any or all of its meetings; and ex- 
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cept as otherwise provided in this Order, all employees 
of the Board of Education shall be appointed or employed 
by the School Director. 

19. Warrants for Money. 

The Clerk of the Board shall issue all warrants for 
the payment of money from the school funds, but no war- 
rant shall be issued for the payment of any claim until 
such claim is approved by the School Director, except the 
pay roll for assistants in school work and teachers, which 
shall be approved by the Superintendent of Instruction 
only. 

20. Liability of Clerk and Sureties. 

If the Clerk shall draw a warrant for any claim contra- 
ry to law, he and his sureties hereinafter provided for 
shall be individually liable for the amount of the same. 

21. Clerk's Reports. 

The Clerk shall submit to the Council quarterly, and 
oftener if required by it, a report of the account of the 
Board, verified by his oath, exhibiting the revenues, re- 
ceipts, disbursements, assets and liabilities of the Board, 
and the manner in which the funds have been disbursed. 

22. Contracts. 

All contracts involving more than $250, in amount, 
shall be in writing, executed in the name of the Board 
of Education by the School Director and approved by the 
Council. 

23. Conduct of Elections. 

The elections provided for in Paragraphs eleven and 
fourteen shall be conducted by the Judges and Clerks of 
the municipal elections and in compliance with the same 
liw or laws covering such elections. 

24. Meetings of the Board of Education; Regular and Special. 

The Board of Education shall hold regular meetings 
once every two weeks, and may hold such special meet- 
ings as it may deem necessary. It may fill all vacancies 
that occur in the Board until the next annual election, 
and may make such rules and regulations for its own gov- 
ernment as it may deem necessary, but such rules and 
regulations must be consistent with this Order. 

City Districts of thQ Second Class. 

25. Board of Education , 

In City Districts of the Secoi^d Class, the Board of Edu- 
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cation shall consist of six members, who shall be judi- 
cious and competent persons with the qualifications of an 
elector therein, and shall be elected by ballot at the an- 
nual municipal election in 1901 by the qualified electors 
of the City. 

Elections. 

Those elected shall be divided, upon the fifteenth day 
thereafter, by lot, into three equal classes; the members 
of the first class shall serve for one year, the members of 
the second class for two years, and the members of the 
third class for three years. All elections of members for 
the Board of Education thereafter shall be held at the 
regular municipal election annually, and all members 
shall serve until their successors are elected and qualified. 

26. Judges of Election. 

The election for members of the Board of Education in 
City Districts of the Second Class shall be held by the 
same Judges and Clerks provided for the municipal elec- 
tion, and returns of such election, duly certified as in 
other cases, shall be made within five days to the Clerk 
of the Board of Education of any such City. 

27. First Board of Education. 

Upon receipt of this Order, Mayors of Cities that con- 
titute City Districts of the Second Class shall appoint the 
six members of the Board of Education, who shall elect 
one of their members President of the Board. The Board 
so constituted shall be the Board of Education for such 
City District of the Second Class until the election and 
qualification of the Board of Education as provided for in 
the preceding paragraph. 

28. Upon the appointment and qualification of the 
Board of Education provided for in the preceding para- 
graph for such City District of the Second Class, and 
upon the election and qualification of the Board of Edu- 
cation provided for in paragraph 31, the Board of Edu- 
cation of the municipality in the territory of which is 
situated the newly formed City District of the Second 
Class, shall be dissolved and cease to exist. 

29. Notice of Election. 

The Clerk of the Board of Education of each City Dis- 
trict of the Second Class shall publish a notice of the 
election provided for in the preceding paragraphs, in a 
newspaper of general circulation in the district, or post 
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written notices of such election in five of the most public 
places in the district, at least ten days before the holding 
of the same, which notice shall specify the time and place 
of the election and the number of persons to be elected. 
At the first election for members of the Board of Educa- 
tion of any City District of the Second Class, the notice 
of election herein recjuired shall be made by the then ex- 
isting Board of Education. 

30. The Board of Education shall hold regular meet- 
ings once every two weeks, and msby hold such special 
meetings as it may deem necessary. It may fill all va- 
cancies that occur in the Board until the next annual 
election, and may make such rules and regulations for 
its own government as it may deem necessary, but such 
rules and regulations must be consistent with this Order. 
It shall organize annually by choosing one of its mem- 
bers President. 

Municipal Districts. 

31. Municipal Board of Education. 

The Board of Education of each municipal district 
shall consist of one director elected for a term of three 
years from each subdistrict; provided, that if the number 
of subdistricts in any municipal district exceeds fifteen^ 
the Board of Education shall consist of those directors, 
who have one and two years still to serve; and that if the 
number of subdistricts exceeds twenty-four, the Board of 
Education shall consist of those directors who have but 
one year to serve. The director of each subdistrict is the 
representative of the inhabitants of that subdistrict in edu- 
cational matters, and if not a member of the Board of 
Education, shall repre sent to the Board, in writing, the 
wants of his subdistrict. 

32. Election and Qualification of Directors. 

There shall be elected by ballot as soon as possible 
after paragi*aph thirty-seven of this Order has been 
complied with in each subdistrict, by the qualified elec- 
tors thereof, one competent person, to be styled director, 
who shall be a resident therein. These directors shall meet 
at a school house in the principal town of the Muni- 
cipal District, and shall be divided upon the third 
Saturday after such election, by lot, into three classes, as 
nearly equal as possible. The directors of the first clasa 
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shall serve for the term of one year; the directors of the 
second class for two years, and the directors of the third 
class for three years. All elections of directors thereafter 
shall be held on the last Saturday of April, annually, 
and all directors shall serve until their successors are 
elected and qualify. 

33. Notice of Election. 

The director of each subdistrict where the election 
may occur shall post written or printed notices in three 
or more conspicuous places of his subdistrict at least six 
days prior to the date of election, indicating the day and 
hour of opening and the hour of closing the election, and 
the place where such election is to be held. The election 
shall, when practicable, be held at the school-house in 
the subdistrict. 

Judges of Election. 

The meeting shall be organized by appointing a Chair- 
man and Secretary, who shall act as judges of the elec- 
tion, under oath or affirmation, which oath or affirma- 
tion may be administered by the director of the sub- 
district, or any other person competent to administer 
such an oath or affirmation, and the Secretary shall keep 
a poll book and tally sheet, which shall be signed by the 
Judges and delivered within five days to the President 
of the Board of Education of the District. 

Notice at first election. 

At the first election for directors of subdistricts provid- 
ed for in paragraph thirty-two, the notices of election 
herein required shall be posted in the different sub- 
districts by the now existing Board of Education, and 
the oath or affirmation herein required to be administer- 
ed may be administered by any elector present. 

34. Regular and Special meetings. 

The Board of Education shall hold regular sessions on 
the second Saturday of May, July, September, November 
and January, at a school house in the principal town of the 
Municipal District, for the transaction of business, and 
may adjourn from time to time or hold special meetings at 
any other time or place within the township, as it deems 
desirable for the transaction of business; each special meet- 
ing may be called by the Clerk of the Board, by the Presi- 
dent of the Board, or by two or more members of the Board, 
but each member of the Board mutt be dul}^ notified thereof 
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personally, or by written notice left at his residence or 
usual place of business. 

35. Maps of township district. 

A map of each township district shall be prepared by 
the Board, as ib may be necessary, in which shall be 
designated the numbers and boundaries of the subdistricts 
thereof. The Board may at any regular session increase or 
diminish the number, or change the boundaries of sub- 
districts, but any increase in the number of subdistricts 
in any Municipality will be subject to the approval of 
the Provincial Superintendent. 

36. Election in new subdistricts. 

When the Board consolidates two or more subdistricts 
into a new subdistrict, or establishes a new subdistrict in 
any other way, it shall call a special meeting of the 
qualified electors resident in the new subdistrict for the 
purpose of electing one director for the same. Notice 
Bhall be given of such election, and the election shall be 
conducted as provided in this Order, and a director shall 
be elected to serve the term which shall render the class- 
es of directors most equal from the annual meeting on 
the second Saturday of May next preceding the organiza- 
tion of the new subdistrict, and the terms of office of the 
directors of subdistricts so consolidated shall expire at 
the time such new subdistrict is created. 

Reorg'anization of districts. 

37. Division into subdistricts. 

The Board of Education of each municipal district 
provided for in Order No. 226, December 6, 1899, shall 
at once divide its municipal district^ exclusive of what- 
ever territory may be comprised in a City District of the 
First or Second Class, into subdistricts. No subdistrict 
fihall contain less than 60 resident scholars by enume- 
ration, except in cases where, in the opinion of the Board, 
it is absolutely necessary to reduce the number. The 
division shall be so made that the number of teachers 
shall not be increased over that emploj^ed at the time 
this Order is received except with the approval of the 
Military Governor. 

38. Number of schools in a subdistrict. 

No subdistrict shall be without at least one school, 
open to children of both sexes, or if not such a mixed 
school, then at least two schools, one for boys and one for 
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girls. In rural subdistricts it is preferable to have but 
one mixed school to a subdistrict. In cities of either the 
First or Second class subdistricts may have one or more 
schools for girls, and one or more for boys. Schools of 
any subdistrict shall be in the same building, unless this 
is absolutely impossible, in which case they shall be as 
near together as possible. 

39. Designation of subdistrict. 

Subdistricts of any school district, city or municipal, 
shall be designated by the numerals, 1, 2, 3, etc., consec- 
utively, and hereafter when officially referring to any 

school district, it shall be as follows: subdistrict No 

Municipality or City of Province of 

40. Map of Municipal District. 

As soon as possible after the completion of the reorgan- 
ization herein directed, each Board of Education will 
have prepared a map of its municipality, showing the 
approximate boundaries of school districts, and the ap- 
proximate location of school houses therein. A copy of 
this map shall be posted at all times in each school house 
of the district, together with a list of unmarried youth 
of school age in the subdistrict. One copy of this map 
shall be sent to the Commissioner of Public Schools and 
one to the Provincial Superintendent as soon as completed. 

The Clerk. 

41. Bond of Clerk. 

The clerk of each Board of Education shall execute a 
bond, in an amount and with surety to be approved by 
the Board, payable to the Treasurer of the Island of Cuba, 
cx)nditioned that he shall perform faithfully all the official 
duties required of him; which bond shall be deposited 
with the President of the Board, and a copy thereof, 
certified by the President of the Board, shall be filed 
with the Provincial Superintendent and Commissioner 
of Public Schools. 

42. When orders of Clerk for teacher's pay illegal. 

It shall be unlawful for the Clerk of the Board to draw 
an order on the proper disbursing officer for the payment 
of a teacher for services, until the teacher files with him 
such reports as may be required by the Commissioner of 
Public Schools, or the Superintendent of the Island. And, 
after the Provincial Superintendent has notified the 
Board of Education that Paragraphs 101 and 102 have 
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been complied with, tlio teacher shall furnish a legal 
certificate of qualification, or a true copy thereof, covering 
the entire time of the sen^ice, and a stiitement of the 
branches taught; all of these documents must be carefully 
filed by the Clerk and handed over to his successor in 
office. 

43. Annual statistical report of Board of Education. 

The Clerk of each Board shall prepare the annual 
repol't of the expenditures of school money in his district, 
and a statistical statement in reference to the schools 
required of the Board by paragraph forty-seven, and 
transmit the same to the Provincial Superintendent on or 
before the last day of August. 

44. Publication of expenditures for school purposes. 

The Board of Education of each district shall require 
the Clerk of the Board annually, ten days prior to the 
election for members of the Board and directors of sub- 
districts, to prepare and post at the place or places of 
holding such elections, or publish in some newspaper of 
general circulation in the district, an itemized statement 
of all money expended for school purposes in the district 
within the school yea,v last preceding. 

The Clerk shall also prepare monthly on forms to be 
furnished by the Commissioner of Public Schools, an 
estimate of the probable expense necessary to continue 
the schools of his District for the following month. 

45. Clerk to deliver books, etc., to successor. 

Each Clerk shall, at the expiration of his term of of- 
fice, deliver to his successor all books and papers in his 
hands relating to the affairs of his district, including 
certified copies thereof, and reports of school statistics 
filed by teachers. 

46. How Clerk shall keep accounts. 

The Provincial Superintendent of each Province shall 
furnish to the Clerk of each School Board in his Province 
a suitable blank book made according to the form pres- 
cribed by the Commissioner of Public Schools, in which 
shall be kept a record of the school funds of his district, 
giving amounts expended and for what purposes. 

Reports. 

47. Annual report of Board of Education. 

The Board of Education of each district shall make a 



17 

report to the Provincial Superintendent, on or before the 
last day of August of each year, containing a statement 
of the expenditures of the Board, the number of schools 
sustained, the length of time such schools were sustained, 
the enrollment of pupils, the average monthly enrollment, 
and average daily attendance, the number of teachers 
employed and their salaries, the number of school houses 
and school rooms, and such other items as the Com- 
missioner of Public Schools may require, and within five 
daytj after any meeting of any Board of Education, the 
Clerk of the Board shall forward to the proper Provin- 
cial Supeintendent an exact copy of the minutes of said 
meeting. 

48. In what form to be made. 

The report shall be made on blanks which shall be 
furnished by the Commissioner of Public Schools to the 
Provincial Superintendent, and by the Provincial Super- 
intendent to each Clerk of school boards in his Province, 
and each Board of Education, or officer or employee there- 
of, or other school officer in any district or Province, 
shall, whenever the Island Superintendent so requires, 
report to him direct upon such blanks as he shall furnish, 
any statements or items of information that he may deem 
important or necessary. 

49. Reports by Principals and Teachers. 

Boards of Education shall require all teachers and 
principals to keep the school records in such manner 
that they may be able to report annually to the Pro- 
vincial Superintendent, as required by the provisions of 
this Order, and may withhold the pay of such teachers as 
fail to file with the Clerk reports required of them. The 
Board of Education of each City district shall prepare and 
publish, annually a report of the condition and adminis- 
tration of the schools under its charge, and include therein 
a complete exhibit of the statistical affairs of the district. 

50. Duty of Provincial Superintendent as to school report. 

The Provincial Superintendent of each Province shall, 
on or before the 20th day of September, annually, pre- 
pare and transmit to the Island Superintendent an 
abstract of all the returns of school statistics made to him 
from the several districts in his Province, according to the 
forms prescribed by the Commissioner of Public Schools, 
and such other facts as the Commissioner of Public Schools 
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may require. He shall also cause to be distributed all 
such orders, circulars, blanks and other papers in the sev- 
eral school districts of the Province as the Island Super- 
intendent may lawfully require. 

51. When Provincial Superintendent should appoint person to 

make reports. 

Upon the neglect or failure of a Clerk of a Board of 
Education of any district to make the reports required 
herein, and by the time specified, the Provincial Super- 
intendent shall appoint some suitable person, resident of 
the district, to make such reports, who shall receive the 
same compensation therefor, and in tlie same manner, as 
is allowed the clerk for like service, and before an order 
for the pay of Clerk shall be made, he shall present to the 
Board a statement, officially signed and certified by the 
Provincial Superintendent, that he has rendered all the 
reports of statistics for the year or month required by 
this Order. 

Provisions applying: to all School Boards. 

52. Status, powers and duties. 

Boards of Education of all school districts organized 
under the provisions of this Order, shall be, and they are 
hereby declared to be, bodies politic and corporate, and 
as such capable of suing and being sued, contracting and 
being contracted with, acquiring, holding, possessing and 
disposing of property, both real and personal, and of 
exercising such other powers and having such other privi- 
leges as are conferred by this Order. 

53. How property may be disposed of. 

"When a Board of Education authorized so to do de- 
cides to dispose of any property, real or personal, held by 
it in its corporate capacity, exceeding in value .$300, it 
shall sell the same at public auction, after giving at least 
thirty days' notice thereof by publication in some news- 
paper of general circulation, or by posting notices in at 
least five of the most public places in the district to 
which such property belongs. 

54. What property the Boards have title to. 

All property, real or personal, which has heretofore 
vested in, and is now held by any Board of Education 
for the use of public or common schools in any districts, 
is hereby vested in the Board of Education provided for 
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in this Order, and having under this Order jurisdiction 
and control of the schools in such district. 

55. School property exempt from taxation. 

All property, real or personal, vested in any Board of 
Education, shall be exempt from tax and from sale on 
execution, or other writ or order in the nature of an exe- 
cution. 

56. Convejances and contracts. 

All conveyances made by the Board of Education shall 
be executed by the President and Clerk thereof; no mem- 
ber of a Board shall have any pecuniary interest, either 
direct or indirect, in any contracts of the Board, or be em- 
ployed in any manner for compensation by the Board of 
which he is a member, and no contract shall be binding 
upon any Board unless made or authorized to be made 
at a regular or special meeting of the Board. 

57. Process against Boards and how served. 

Process in all suits against a Board of Education shall 
be by summons, and shall be served by leaving a copy 
thereof with the Clerk or President of the Board. 

58. Tie vote to be decided by lot. 

In all cases of tie votes at an election for members of 
a Board of Education, the Judges of election shall decide 
the election by lot; and in other cases of failure to elect 
members of the Board, or in case of a refusal to serve, 
the Board shall appoint. 

59. Oath of members and other officers. 

Each person elected or appointed a member of a Board 
of Education, or elected or appointed to any other office 
under this title, shall, before entering upon the duties of 
his office, take an oath or affirmation to support the Mil- 
itary Government of the Island of Cuba, and that he 
will perform faithfully the duties of his office, which oath 
or affirmation may be administered by the Clerk or any 
member of the Board, and no person shall be elected or 
appointed a member of a board of Education who has not 
the qualification of an elector and is not able to read and 
write. 

60. Organization and selection of officers. 

Each Board of Education shall choose annually from 
among its members a President and a clerk, who 
shall not be a member of the Board and who shall 
hold no other salaried public office; his salary shall he 
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fixed by the Board of Education and paid from the 
Island funds on regular approved estimates; but such 
salary shall not exceed $1,000 per year in City Districts 
of the second class and $750 in Municipal Districts. 
Each Board of Education provided for in Order No. 226, 
series of 1900, Headquarters Division of Cuba, shall at once 
choose a Clerk to serve until the election and qualification 
of the Board of Education provided for in paragraph 31. 

61. Vacancies in Board; how filled. 

Vacancies in any Board of Education arising from 
death, non-residence, resignation, expulsion for gross 
neglect of duty, or other cause, which occur more than 
15 days before the next annual election, the Board shall 
fill within ten days from the occurrence of the vacancy, 
until the next annual election, when a successor shall be 
elected to fill the unexpired term. 

62. Quorum; yeas and nays to be taken in certain cases. 

A majority of the Board of Education shall constitute 
a quorum for the transaction of business; upon a motion 
to adopt a resolution authorizing the purchase or sale of 
property, either real or personal, or to employ a Super- 
intendent, teacher, janitor or other employee, or to elect 
or appoint an ofiicer or to pay any debt or claim, the 
Clerk of the Board shall call publicly the roll of all the 
members composing the Board, and enter on the records 
required to be kept names of those voting ^^aye^' and the 
names of those voting ^^no.'' If the majority of all the 
members of the Board vote ^^aye,^^ the President shall 
declare the motion carried; and upon any motion or res- 
olution any member of the Board may demand the Yeas 
and Nays, and thereupon the Clerk shall call the roll, 
and record the names of those voting ^^aye'^ and those 
voting ^^no.'' In all cases except those which are de- 
clared to require a majority of all the members composing 
the Board, a majority of the quorum is sufficient to pass 
a measure, and the roll need not be called unless de- 
manded by a member of the Board; and in the case of a tie 
the President shall cast and additional vote. 

63. ["Absence of the President or Clerk. 

If, at any meeting of the Board, either the President 
or Clerk is absent, the members present shall choose one 
of their number to serve in his place pro tempore; and if 
both are absent, both places shall be so filled, but upon 
the appearance of either at the meeting, after his[^place 
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has been so filled, he shall immediately assume the duties 
of his office. 

64. Record of proceedings and attestation thereof. 

The Clerk of the Board shall record the proceedings of 
each meeting in a book to be provided by the Board for that 
purpose, which shall be a public record. The record 
of the proceedings at each meeting of the Board shall be 
read at its next meeting, recorrected if necessaiy, and 
approved, and the approval shall be noted in the pro- 
ceedings; and after such approval the President shall sign 
the record, and the Clerk shall attest the same. 

65. Illegal meetings. 

The Board of each district shall make such rules and 
regulations not in conflict with the orders of higher au- 
thority as it may deem expedient and necessary for its 
government, and the government of its appointees and 
the pupils; and any meeting of a Board of Education not 
provided for by its rules or by this Order shall be illegal, 
unless all the members thereof have been notified in a si- 
milar way to that provided for Boards of Education of 
Municipal Districts in Paragraph 34. In like manner 
whenever deemed necessary for consultation therewith 
a Provincial Superintendent may convene any Board of 
Education in his Province. 

66. Yearly estimate of expenses. 

Each Board of Education shall make annually, before 
the last day of August, on forms to be furnished for that 
purpose, a detailed estimate of the probable expenses of 
the corresponding district for the school year next follow- 
ing, sucli estimate to be forwarded to the Provincial Su- 
perintendent. 

67. Rental and use of school houses. 

The Board of Education of any district is empowered 
to rent suitable school rooms, but no lease of school room 
or building shall be made for a period exceeding two years, 
the Board of Education reserving the right to terminate 
the lease at any time on thirty daj^s' notice. When in the 
judgment of any Board of Education it would be for the 
advantage of the children residing in any school district 
to hold literary societies, school exhibitions, Normal 
School or Teachers' Institutes, the Board of Education 
shall authorize the opening of such school houses for the 
purposes aforesaid, provided such action shall in no wise 
interfere with the public schools in such district. 
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68. Illegal use of school houses. 

School rooms shall be secured in healthful localities, 
and shall be clean , well ventilated and well lighted, and 
all rooms, buildings or parts of buildings rented or as- 
signed for school use shall be used exclusively for school 
purposes, and no teacher, janitor or other person shall 
dwell therein. 

69. Sufficient schools must be provided. 

With the approval of the Military Governor, each 
Board of Education shall establish a sufficient number 
of schools to provide for the free education of the 
youth of school age in the district under its control, at 
such places as wall be most convenient for the attendance 
of the largest number of such youth, and shall continue 
each and every day school so established thirty-six weeks 
in each school year; and each Municipal Board of Edu- 
cation shall establish at least one primary school in each 
subdistrict under its control. * 

70. School at Children's Homes and Orphan Asylums. 

The Board of any district in which a Children's Home 
or Orphans' Asylum is or may be established by law, 
shall, when requested by the Directors of such Children's 
Home or Orphans' Asylum, establish in such Home or 
Asylum a separate school, so as to afford to the children 
therein, as far as practicable, tbe advantages and privi- 
leges of the common school education; all schools so es- 
tablished in any such Home or Asylum shall be under the 
control and management of the Directors of such institu- 
tion, which Directors shall, in the control and manage- 
ment of such schools, as far as practicable, be subject to 
the same laws that Boards of Education and other school 
officers are who have charge of the common schools of 
such district; and the teacher of any such school so estab- 
lished shall make all reports required by this Order the 
same as any other teacher of the District and to the same 
officers. 

71. Evening schools. 

In any district, or part thereof, parents or guardians 
of children of school age may petition the Board of Edu- 



* Boards of Education may, in their discretion, permit boys 
and girls of school age to attend the same school; and it is hoped 
that, at least with young children, this plan will prevail, as it will 
tend to develop that high respect between the sexes which is the 
basis of true womanhood and manhood. In small towns and in 
the country it may often be the only means of establishing suffi- 
cient schools. 
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cation to organize an evening school. The petition shall 
contain the names of not less than 25 youths of school 
age who will attend such school, and who, for reasons 
satisfactory to the Board, are prevented from attending 
day school; upon receiving such petition the Board of 
Education may provide a suitable room for the evening 
school and employ a competent person, who holds a reg- 
ularlv issued teacher's certificate, to conduct it. Such 
Board may discontinue any such evening school when 
the average evening attendance for any month falls 
below 12. 

72. Who may be admitted to public schools. 

Schools of each district shall be free to all unmarried 
youth between 6 and 18 years of age, who are children, 
wards or apprentices of actual residents of the district, in- 
cluding children of proper age who are or may be in- 
mates of a Children's Home or Orphans' Asylum located in 
any such school district: provided, that all unmarried 
youth of school age, living apart from their parents or 
guardians and who work to support themselves by their 
own labor, shall be entitled to attend school free in the 
district in which they are employed. The several Boards 
shall make such assignment of the unmarried youth of 
their respective districts to the schools established by 
them as will, in their opinion, best promote the interests 
of education in their district. 

73. Suspension and expulsion of pupils. 

No pupil shall be suspended from school by a Super- 
intendent or teacher except for such time as may be ne- 
cessary to convene the Board of Education, and no pupil 
shall be expelled except by a vote of two-thirds of such 
Board, and not until the parent or guardian of the offend- 
ing pupil has been notified of the proposed expulsion and 
permitted to be heard against the same; and no pupil 
shall be suspended or expelled from any school beyond 
the current term thereof. 

74. Holidays. 

Teachers employed in the common schools may dismiss 
their schools without forfeiture of pay, on such legal holi- 
days as the Military Governor may, from time to time, 
appoint. 

75. School year, week and day. 

The school year shall begin on the first day of Septem- 
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ber of each year, and close on the 31st day of August of 
the succeeding year. Schools shall open regularly on the 
2d Monday of September of each year, and the first 
Term shall end on December 24th, next following. The 
second Term shall begin January 2d of each year and 
end on the Friday next preceding Holy Week. The 
third Term shall begin on the first Monday after said 
Holy Week and end when Paragraph sixty-nine has been 
complied with. The school month shall consist of four 
school weeks, and the school week shall consist of the 
five days from Monday to Friday inclusive. The daily 
school session shall be for five hours, not including recess- 
es, and the Board of Education shall designate the hours 
for opening and closing the schools of its district. In City 
Districts of the 1st and 2d class, the Military Governor 
may authorize the Boards of Education of such City Dis- 
tricts to change the hours of duration of the daily school 
session J upon receiving good and sufiicient reason for 
such change. 
76. Boards to control schools and appoint officers. 

Each Board of Education shall have the management 
and control of the public schools of the district, except as 
otherwise provided for Boards of Education in City Dis- 
tricts, with full power to appoint principals, teachers, 
janitors and other employees, and fix their salaries or 
pay, provided, such salaries for teachers do not exceed 
per month the following: in Havana, seventy-five dollars 
($75); in the capitals of Provinces and in Cardenas and 
Cienfuegos, sixty dollars ($60); in all other Municipali- 
ties, fifty dollars ($50); except for all teachers in schools 
with an average attendance of less than thirty pupils, in 
which case the salary shall not exceed thirty dollars ($30) ; 
and any person serving as a regular teacher of a school, 
and also having the supervision of not less than two other 
schools, shall be rated as a principal on the rolls and re- 
ceive the additional sum of ten dollars ($10) per month. 
Such salaries or pay may be increased, but shall not be 
diminished during the term for which the appointment is 
made; but no person shall be appointed for a longer time 
than one year, and the Board of Education may dismiss 
any appointee for neglect of duty, immorality or improper 
conduch, and shall state to such appointee, in writing, 
the reason therefor. Women only shall be employed 
in schools for girls; either women or men may be em- 
ploj^ed in schools for boys. For similar services women 
and men shall at all times receive equal pay. 
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77. Date of teacher's appointment. 

The teacher's appointment shall date from, and the 
teacher- s salary shall begin on the day when he first 
takes charge of a school during any school term, and at 
the end of the first calendar month thereafter he shall be 
paid such part of a month's salary as corresponds to the 
length of time he has been in actual charge of a school. 
Thereafter his salary shall be due and payable for each 
calendar month, and all contracts for the service of 
teachers shall be for a term or period of time ending on 
the last dsiy of August of the school year for which the 
teacher was hired. 

78. Salary during vacations. 

The teacher's salary will continue during vacations as 
well as the actual school periods. 

When salary may not be drawn. 

In order to be entitled to draw the salary during vaca- 
tions teachers must employ such periods in normal 
schools, teachers' meeting for instruction, or in following 
other courses of instruction approved by the Board of 
Superintendents, provided that such school meetings or 
courses of study are previously prescribed by said Board, 
otherwise the salary will be regularly due the teachers 
without vacation work. 

79. When unlawful to employ teachers. 

It shall be unlawful for any Board of Education, prior 
to the annual eleciion and the qualification of the direc- 
tor or directors elected thereat, to employ or contract to 
employ any teacher for a term to commence after the ex- 
piration of the current school year; and the school direc- 
tor in each subdistrict of municipal districts, the Presi- 
dent of the school board in each City district of the 
Second class, and the Superintendents of Instruction in 
Cily districts of the First Class shall give to the teacher 
or teachers under their control, certificates of such em- 
ployment and of services rendered, addressed to the Clerk 
of the Board of Education, who, upon presentation thereof 
and compliance of such teachers with the provisions of 
paragi'aph forty-nine, shall draw orders on the proper 
Disbursing Oificer for the amount certified to be due, in 
favor of the parties entitled thereto, and the said Dis- 
bursing Oflicer shall pay the same. If salaries are not 
paid within thirty days of the date of application for the 
^me by the teacher. Boards of Education shall, and 
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teachers may, report the fact to the Commissioner of 
Public Schools, who will give the matter personal at- 
tention. 

80. Teachers may sue Board for pay. 

If the Board of Education of any district dismiss any 
teacher for any frivolous or insufficient reason, such 
teacher may bring suit against such Board of Education, 
and if on the trial of the case a judgment be obtained 
against the Board of Education, the Board shall direct 
the Clerk to issue an order upon the proper Disbursing 
Officer for the sum so found due to the person entitled 
thereto, and in such suits process may be served on the 
Clerk of the Board of the district, and service upon him 
shall be sufficient. 

^Enumeration. 

81. Yearly enumeration of school youth. 

The Board of Education shall cause to be taken annual- 
ly in each District during the two weeks ending on the 
fourth Saturday of March, an enumeration of all unmarried 
youths, denoting sex, between six and eighteen years of 
age, resident within the district and not temporarily there, 
designating also the number between six and eight years 
of age, the number between eight and fourteen years of 
number between fourteen and sixteen years of age, and 
age the the number between sixteen and eighteen years 
of age. 

82. How enumeration of youth is taken. 

Each person required or employed under this Order to 
take such enumeration shall take an oath or affirmation 
to take the same accurately and truly to the best of his 
skill and ability. When making return thereof to the 
Clerk of the Board of Education, he shall accompany the 
same with a list of the names of all the youths so enumer- 
ated, noting the age of each, and with his affidavit duly- 
certified that he has taken and returned the enumeration 
accurately and truly to the best of his knowledge and 
belief, and that such list contains the names of all youths 
so enumerated and none others. 

Compensation for same. 

The officer to whom such return is required to be 
made may administer such oath or affirmation and tiake 
and certify such affidavits, and shall keep in his office 
for the period of five years such reports and lists of 
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names, and each person taking and returning the enu- 
meration shall be allowed by the proper Board of Educa- 
tion reasonable compensation for his services, which 
in municipal subdistricts shall not exceed two dollars 
for each person authorized, required or appointed to 
perform the service. 

83. Director to take enumeration in subdistricts. 

The director of each municipal subdistrict shall take 
the enumeration of his subdistrict, and return same to 
the Clerk of the Board of Education in the manner 
prescribed herein. 

84. Clerks to transmit abstract of enumeration to Provincial 
Superintendent. 

The Clerk of each Board shall, annually, on or before 
the first Saturday of April, make and transmit to the 
Provincial Superintendent of the Province in which is 
situated the corresponding district, an abstract of the 
enumeration required by this Order to be returned to 
him according to the form prescribed by the Commission- 
er of Public Schools, with an oath or affinnation endors- 
ed thereon that it is a correct abstract of the returns 
made to him under oath or affirmation, and the oath or 
affirmation of the Clerk may be administered and certi- 
fied to by any member of the Board of Education, or by 
the Provincial Superintendent. 

85. Provincial Superintendents to furnish abstract to Commis- 
sioner of Public Schools. 

Each Provincial Superintendent shall make, and trans- 
mit to the Commissioner of Public Schools on or before 
the last Saturday of April in each year, on blanks to be 
furnished by the latter, an abstract of the enumeration 
returns made to him, duly certified. 

86. Penalty for making fraudulent returns. 

An officer through whose hands the enumeration 
required herein to be returned passes, who, by percent- 
age or otherwise, adds to or takes from the number 
actually enumerated, or any enumerator who makes a 
fraudulent return of statistics shall be deemed guilty of 
a misdemeanor, and, upon conviction of such offense, 
shall be dismissed and in addition to dismissal may be 
fined in any sum not less than five dollars, nor more than 
one hundred dollars. 

87. False returns from teachers. 

Any teacher, principal or superintendent, who makes 
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a fraudulent return of statistics shall be summarily- 
dismissed and disqualified from again teaching in the 
Public Schools of the Island. 

Attendance. 

88. Time of attendance. Excusal from such attendance. 

Every parent, guardian, or other person, having charge 
of any child between the ages of six and fourteen years, 
shall send such child to a public, or private school 
not less than twenty weeks, at least ten weeks of 
which, commencing with the first four weeks of the 
school year, shall be consecutive, occasional daily ab- 
sense for reasonable excuse excepted; unless the child 
is excused from such attendance by the President of 
the Board of Education in Municipal Districts or 
City Districts of the Second Class, and the Superin- 
tendent of Instruction in City Districts of the First 
Class, upon a satisfactory showing, either that the bodily 
or mental condition of the child does nob permit of its 
attending school, or that the child is being instructed at 
home or in a private school by a person qualified, in the 
opinion of the Clerk of the Board of Education, in the 
subjects of writing, spelling, reading, geography and arith- 
metic. 

89. Employment of children under fourteen years of age. 

No child under the age of fourteen years shall be em- 
ployed by any person, company or corporation during the 
school term, and while the public schools are in session, 
unless the parent, guardian or person in charge of such 
child, shall have fully complied with the requirements of 
the preceding paragraph. Every person, company or cor- 
poration shall require proof of such compliance before 
employing any such minor, and shall make and keep a 
WTitten record of the proof given, and shall, upon the re- 
quest of the truant officer, hereinafter provided for, permit 
him to examine such record. Any person, company or 
corporation employing any child contrary to the provi- 
sions of this paragraph, shall be fined not less than twen- 
ty-five dollars nor more than fifty dollars. 

90. Truant officers. 

To aid in the enforcement of the last two paragraphs, 
truant officers shall be appointed and employed as follows: 
In City districts the Board of Education shall appoint, 
employ and fix the salary of one or more truant officers; 
in municipal districts the Board of Education shall appoint 
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one truant officer. The compensation of the truant of- 
ficer, except in City districts, shall be two dollars per day 
for each day actually employed in carrying out the orders 
of the Clerk of the Board of p]ducation. 

Powers and duties. 

The truant officer shall be vested with police powers, 
and shall have authority to enter workshops, factories, 
stores and all other places where children maj^ be employ- 
ed, and do whatever may he necessary in the way of in- 
vestigation or otherwise, to enforce the last two para- 
graphs. The Clerk of the Board of Education, upon the 
representation of the truant officer, shall institute pix)- 
ceedings against any officer, parent, guardian, person or 
corporation violating smy of the provisions of the last 
two paragraphs. The truant officer shall keep a record 
of his transactions for the inspection and inforaiation of 
the Board of Education, and he shall make such reports 
to the Clerk of the Board of Education as are recjuired 
by him. 

91. Reports of principals and teachers. 

It shall be the duty of all principals and teachers 
of schools, public and private, to report to the Clerk 
of the Board of Education of the district in which the 
schools are situated, the names, ages and residence of 
all pupils in attendance at their schools, together with 
such other facts as said Clerk may require, in order to 
facilitate the carrying out of the last three paragraphs, 
and such report shall be made the last week of each 
month. It shall be the further duty of such principals 
and teachers to report to the Clerk of the Board of Edu- 
cation all cases of truancy in their respective schools, as 
soon after the offenses have been committed as practi- 
cable. 

92. Proceedings in case of truancy. 

On the request of the Clerk of the Board of Education, 
the truant officer shall examine into any case of truancy 
within his district, and warn the truant and his parents, 
guardian or other person in charge, in writing, of the 
final consequences of truancy if persisted in. When any 
child between the ages of eight and fourteen years is not 
attending school without lawful excuse, or in violation 
of the preceding paragraph, the truant officer shall no- 
tify that parent, guardian, or other person in charge of 
said child, of the fact, and require such parent, guardian 
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or other person in charge, to cause the child to attend 
some recognized school within five days of the day of no- 
tice; and it shall be the duty of the parent, guardian or 
other person in charge of the child, so to cause its attend- 
ance at some recognized school. 

Penalties imposed on parents, guardians, etc. 

Upon failure to do so, the truant officer shall report 
the case to the Clerk of the Board of Education, who 
shall make complaint against the parent, guardian or 
other person in charge of the child in any court of com- 
petent jurisdiction in the district in which the offense 
occurs, for such failure, and upon conviction, the parent, 
guardian or other person in charge shall be fined not less 
than five dollars, nor more than twenty-five dollars, in 
the discretion of the Court, the offense to be punishable 
as Sbfaltay or the Court may, in its discretion, require the 
person so convicted to give a bond in the penal sum of 
one hundred dollars, with sureties to the approval of the 
Court, conditioned that he or she will cause the child 
under his or her charge to attend some recognized school 
within five days thereafter, and to remain at such school 
during the term prescribed by law, and upon a failure or 
refusal of any such parent, guardian or other person to 
pay said fine or furnish said bond, according to the order 
of the Court, then said parent, guardian or other person 
shall be imprisoned in the proper jail, not less than 5 
days, nor more than 10 days. 

93. When child is exempi . 

AVhen any truant officer is satisfied that any child, 
compelled to attend school by the provisions preceding, 
is unable to attend school because absolutely required to 
work at home or elsewhere, in order to support itself, or 
help support or care for others legally entitled to its 
support, who are unable to support or care for themselves, 
the truant officer shall report the case to the Board of 
Education, who may exempt such child from the provi- 
sions preceding. 

94. Penalties. 

Any officer or other person mentioned in the fore- 
going four paragraphs, neglecting to perform any duty 
imposed upon him by these paragraphs, shall be fi- 
ned not less than five dollars, nor more than twenty 
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dollars, for each offense. Any officer or agent of any cor- 
poration violating any of the aforementioned paragraphs, 
-who participates or acquiesces in, or is cognizant of such 
violation, shall be fined not less than five dollars, nor 
more than twenty dollars. Any person who violates any 
of the aforesaid paragraphs for which a penalty is not 
elsewhere provided, shall be fined not more than fifty 
dollars. 

Jurisdiction. 

The Correctional Judge, or if the district has not a Cor- 
rectional Judge, then the Municipal Judge, shall have ju- 
risdiction to try the offenses described in the aforesaid 
paragraphs, and his judgment shall be final. 

95. Where law does not operate. 

This enforced attendance shall not be operative in any 
school district where there are not sufficient accommoda- 
tions in the public schools to seat children compelled to 
attend the public schools under the provisions of the five 
preceding paragraphs. 

96. Duty of Commissioner of Public Schools. 

It shall be the duty of the Commissioner of Public 
Schools, from time to time, whenever deemed advisable, 
to formulate and forward to Boards of Education through- 
out the Island, regulations and suggestions for the in- 
struction and guidance of all persons, officers, superinten- 
dents, principals, teachers and persons charged with the 
enforcement of the preceding six paragraphs, or any of 
their provisions. 

Teachers' Institute. 

97. Organization by Board of Superintendents. 

It shall be the duty of the Board of Superintendents to 
organize in each Province at least one teachers' institute, 
and more than one, if in the opinion of the Board of Su- 
perintendents one will not accommodate all the teachers 
of the Province. 

98. Number and salaries of instructors and lecturers. 

The Board of Superintendents shall determine upon 
the number and salaries of instructors and lecturers of 
any institute and the length of each session of the insti- 
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tute, provided that no summer session shall continue 
ess than four school weeks. 

Attendance of teachers necessary to collect vacation salaries. 

Each teacher shall attend at least one complete session 
of the institute in order to obtain his salary during the 
vacation period. 

99. Institute Fund. 

As a condition of attending the institute each teacher 
receiving less than fifty dollars per month shall deposit 
once annually with an individual, to be designated by the 
Board of Superintendents, the amount of three dollars, 
and each teacher receiving more than fifty dollars per 
month shall deposit six dollars, which shall help to form 
the Institute Fund. This Fund shall be used to cover the 
necessary expenses of the institute and shall be expended 
and accounted for as directed in Order from time to time. 
If the expenses of the institute exceed in amount the 
Institute Fund, the unpaid balance shall be paid from 
the Island revenues. If the Institute Fund for any 
year exceeds the expenses of the institute for that year, 
such excess shall go to form a Sinking Fund for the sup- 
port of the institute. 

100. Organization of Institutes. 

The Board of Superintendonts shall, at their regular 
meeting in October, 1900, decide upon a plan for the or- 
ganization of the Teachers' Institutes of the Island for 
the school year of 1900-1901 and submit the same to the 
Secretary of Public Instruction and the Military Gover- 
nor for approval as soon thereafter as possible. 

Board of ^Examiners. 

101. Plans for examination of teachers. 

The Board of Superintendents shall at their regular 
meeting in October, 1900, decitfe upon a plan for the ex- 
amination of the teachers of the Island as to their qualifi- 
cation to teach, and shall present the same in writing to 
the Military Governor through the Secretary of Public 
Instruction as soon thereafter as possible, for his ap- 
proval. 

102. Certificate a requisite to employment of teacher. 

After the approval and publication of the plan men- 
tioned in the preceding paragraph, no person shall be 
emplo3"ed as teacher in a common school who has not 
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obtained from a Board of Examiners having competent 
jiiriBdiction, a certificate of good moral chara(»ter and 
that he or she is qualified to teach such branches of study 
as the Board of Superintendents may decide upon and 
possesses adequate knowledge of the theory and practice 
of teaching. 

103. All salaries and fines mentioned in this order 
shall be payable in United States currency or its equiv- 
alent. 

104. This Decree shall take effect from the date of its 
publication in the Gazette of Havana; and all provisions 
of law or orders in force when this Decree takes effect, 
which are inconsistent with any provision of this Decree, 
shall be held to be superseded by the latter. 

J. B: HK^KEY, 

Aamtant Adjutant General. 
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K9 368. 

CuARTEL General de la Division de Cuba, 

Habana, i? de Agosto de 1900, 

El Gobernador General de Cuba, a propuesta del Se- 
cretario de Instriiccion P^blica, ha tenido 4 bien disponer 
la publicaci6n del siguiente Reglamento para las Escuelas 
Publicas de la Isla de Cuba: 

Comisionado de !Escuelas Piiblicas, 

1. Comisionado, Jefe Administrativo. 

Habr^ un Jefe Administrativo para las escuelas ptibli- 
<ias de la Isla, que ser^ nombrado por el Gobernador Ge- 
neral y conocido bajo el nombre de Comisionado de Es- 
■cuelas Publicas. En el cumplimiento de sus deberes como 
tal, se guiara por esta Orden, y por las disposiciones y 
ordenes que puedan ser promulgadas en lo sucesivo por 
•el Gobernador General 6 el Secretario de Instrucci6n 
Ptiblica. 

:2. Deberes del Comisionado. 

SerA obligacion del Comisionado de Escuelas Ptiblicas 
hacer cumplir con exactitud 6 imparcialidad todas las 6r- 
<ienes 6 Instrucciones dadas por la Autoridad competente. 
Presentard anualmente, al Secretario de Instruccion P6.- 
Wica, una memoria de las Escuelas Publicas de la Isla, 
la cual contendra un extracto de los informes que por la 
presente se dispone se le faciliten a 61, y demds datos que 
oonsidere importantes; y presentar4 cualquier informe 
-especial que requiera el Gobernador General 6 el Secreta- 
Tio de Instruccion P(iblica. Serd su obligacion, ademds, 
•dirigir la construccion de los edificios para las Escuelas 
^n toda la Isla, y ordenar la compra y uso del material 
^ue autorice el Gobernador General. 

Junta de Superintendentes. 

3. Formaci6n de la Junta. 

Habr4 un Superintendente de las Escuelas Ptiblicas de 
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la Isla, que sera nombrado por el Gobernador General, a 
propuesta del Secretario de Instruceion Publica, y cono- 
cido con ese nombre, y que tendra en cada provincia para 
el cumplimiento de sus deberes, un auxiliar el cual ser^ 
asimismo nombrado por el Gobernador General y ser4 
conocido con el nombre de Superintendente Provincial de 
Escuelas Ptiblicas. 

La Junta se compondr^ del Superintendente de la 
Isla, que funcionar4 como Presidente de ella, y de 
los distintos Superintendentes Provinciales como vocales* 

4. Deberes de la Junta y de cada Superintendente. 

Cada Superintendente Provincial serd auxiliar y agen- 
te del Comisionado de Escuelas Publicas en el gobierno y 
administracion de las escuelas publicas de la Isla. La 
Junta de Superintendentes acordara e implantar4 los 
m^todos mds convenientes para la ensenanza en las es- 
cuelas publicas de Cuba, y escoger4 los libros de texto, 
fijara los cursos de estudios que deban seguirse en las es- 
cuelas publicas de la Isla segtin su clase 6 categoria, y en 
todas las escuelas de la Isla de la misma categoria se em- 
plearan los mismos libros de texto y se seguir4n los mis- 
mos cursos de estudios. 

4a. Sesiones de la Junta de Superintendentes. 

La Junta de Superintendentes celebrara sesiones ordi- 
narias el primer lunes de Octubre y Marzo en aquellos 
puntos. de la Isla que crea conveniente; pudiendo suspen- 
der las sesiones cuando lo estime oportuno. El Presiden- 
te de dicha Junta podrd convocar d sesiones extraordina- 
rias en cualquier tiempo y punto de la Isla si los asuntos 
& su cargo asi lo requieren. 

Clasilicacion de Distritos. 

5. Clases de Distritos Escolares. 

Por la present e se divide la Isla en distritos escolares 
llamados, respectivamente, Distritos Urbanos de primera 
clase, Distritos Urbanos de segunda clase y Distritos 
Municipales. 

6. Distritos Urbanos de primera clase. 

Cada ciudad de la Isla que tenga treinta mil 6 m4s ha- 
bitantes segtin el tiltimo censo, constituir4 un distrito ur- 
bano de primera clase. De conformidad con este articulo, 
las ciudades que & continuacion se mencionan formardn 
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distritos urbanos de primera clase: Habana, Santiago de 
Ouba, Matanzas, Cienfuegos y Puerto Principe. 

7. Distritos urbanos de segunda clase. 

Cada ciudad que tenga m&s de diez mil y menos de 
treinta mil habitantes segun el Ultimo censo de la Isla, 
constituir^ un distrito urbano de segunda clase. De con- 
formidad con este articulo las ciudades que k continua- 
cion se mencionan formar^n distritos urbanos de segunda 
clase: Cardenas, Manzanillo, Guanabacoa, Santa Clara, 
Sancti Spiritus, Regla, Trinidad y Sagua la Grande. 

8. Distritos Municipales. 

Cada municipio organizado, con exclusion de cualquier 
part^ de su territorio comprendido en un distrito urbano, 
constituir^ un distrito escolar, que se llamar^ distrito mu- 
nicipal. 

Distritos Urbanos de primera clase. 

9. Junta de Educaci6n. 

La Junta de Educacion en los distritos urbanos de 
primera clase se compondra de un Consejo escolar y de 
un Director escolar. 

10. Consejo escolar. 

El Consejo Escolar se compondra de siete miembros 
•electos por los electores residentes en el distrito y ejerce- 
r4 el poder legislativo y autoridad de la Junta. Dos 
miembros del Consejo no podran residir en el mismo 
barrio. 

11. Consejo Escolar. Elecciones y duraci6n del cargo. 

Las primeras elecciones para dicho consejo se efectua- 
rdn el mismo dia en que tengan lugar las elecciones mu- 
nicipales en 1901, en que tres miembros del consejo ser4n 
elegidos por un perlodo de dos aiios, y sus sucesores en 
las elecciones municipales de 1908, y asi sucesivamente, 
cada dos anos. Los cuatro miembros restantes seran 
-elegidos en dichas elecciones de 1901 por un afio y sus 
sucesores en las elecciones de 1902 por un perlodo de dos 
anos', y asi sucesivamente, cada dos aiios. Todos los 
miembros prestar^n servicios hasta que sus sucesores ha- 
yan sido elegidos y tomen posesi6n de sus cargos. 

Presidente v Secretario. 

El Consejo se organizard anualmente eligiendo & uno 
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de BUS miembros Presidente, y nombrando un Secretario 
que no serd miembro de la Junta sino empleado de ella, 
que disfrutard de un sueldo que fijar4 el Consejo pero que 
no exceder^ de $1,500 al ano. 

11a. Nombramiento de la primera Junta de Educaci6n. 

El Director escolar y el Consejo escolar d que se refiere 
el articulo 9, seran nombrados por el Gobernador General 
de entre los candidatos que le presente el Secretario de 
Instrucci&n Ptiblica inmediatamente despu6s de la publi- 
cacion de esta Orden en la Gaceta Oficial, y prestardn ser- 
vicios hasta que sus sucesores hayan sido elegidos y debi- 
damente tornado posesion de sus cargos en la forma que 
previenen los articulos 11 y 16. 

12. Resoluciones del Consejo. 

Todo acto legislativo del Consejo se har4 por acuerdo 
del mismo. Todo acuerdo que ocasione gastos, 6 apro- 
baci6n de un contrato que deba pagarse, tendrd que ser 
sometido, debidamente firmado por el Secretario, a la. 
aprobacion del Director antes de que pueda efectuarse el 
pago. 

Aprobaci6n del Director. 

Si el Director aprueba dicho acuerdo lo firmar4, pero en 
caso contrario, lo devolver^ al Consejo en la pr6xima se- 
sion, con sus reparos, los que anotard dicho Consejo en 
su registro. Si no lo devolviese en el tiempo menciona- 
do, tendra efecto lo mismo que si lo hubiese firmado; en- 
tendiendose que el Director puede aprobar 6 desaprobar 
el todo 6 cualquier parte de una resolucion que implique 
la aplicaci6n de fondos, y entendi^ndose que cualquier 
parte desaprobada no tenga relacion con ninguna otra. 
parte de semejante resoluci6n. 

Desestimaci6n del veto del Director. 

Cuando el Director se niegue k aprobar un acuerdo de 
esta naturaleza, y lo devuelva al Consejo con sus reparos, 
6ste inmediatamente despu^s proceder^ 4 discutir el acuer- 
do, y si es de nuevo aprobado por las dos terceras partes 
de los miembros del Consejo, tendr4 el mismo efecto que 
si hubiese sido aprobado por el Director. En estos 
casos, la votaci6n serd nominal y se anotar4 en el regis- 
tro del Consejo. 

13. Maestros y empleados. 

El Consejo acordar^ todo lo Ijne fuere nece^ario respec- 
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to al nombramiento de los empleados y maestros que se 
necesiten, 6 indicara sus obligaciones y fijard sus sueldos. 

14. Director Escolar; elecci6n y poderes. 

El Director escolar tendrd autoridad y poder adminis- 
trativo, y en el cumplimiento de sus deberes como Jefe 
Administrativo se guiar^ por esta Orden y por las dispo- 
siciones y ordenes que sean promulgadas por autoridad 
competente, y por las resoluciones del Consejo. Ser4 ele- 
gido por los electores del distrito. 

15. Dedicara todo su tiempo k los deberes de su cargo 
y recibird un sueldo anual que no exceda de $2,400 pa- 
gadero mensualmente; y antes de tomar posesi6n del 
cargo prestai'^ fianza que ser4 aprobada por la Junta, 
para el buen cumplimiento del mismo, por la cantidad 
de $5,000, cuya fianza ser^ entregada en dep6sito al Se- 
cretario de la Junta diez dias despu^s de la fecha de las 
elecciones. El Director informard al Consejo anualmente 
6 con mas frecuencia si fuere necesario, de todos los 
asuntos que est^n bajo su direcci6n ; asistir4 §l todas las 
sesiones del Consejo y tomar4 parte en sus deliberaciones, 
de acuerdo con su reglamento, pero no tendra voto, ex- 
cepto en casos de empate. 

16. Primera elecci6n y duracion del cargo. 

La primera eleccion para el cargo de Director se efec- 
tuar4 el mismo dia de las elecciones anuales municipales 
de 1901, y su sucesor sera elegido el mismo dia en que 
se efecttien las elecciones anuales municipales de 1903, y 
asi sucesivamente, cada dos afios. Cada Director pres- 
tar4 servicios hasta que su sucesor haya sido elegido y 
puesto en posesi6n de su cargo. 

17. Vacantes. 

En caso de existir alguna vacante, bien sea de Director 
escolar 6 de miembro del Consejo, el Consejo podr4, por 
votos de la mayoria de todos los miembros electos, Uenar 
dichas vacantes hasta las pr6xima8 elecciones anuales 
municipales, en que se cubrir^n por el periodo que falte 
por cumplir. 

18. Superintendente de Instrucci6n. 

El Consejo nombrard, fijando su sueldo, un Superin- 
tendente de Instrucci6n que ser4 una persona de recono- 
cida competencia y que permanecerd en dicho cargo 
mientras cumpla con sus deberes, pudiendo, asimismo, el 



46 

Consejo en cualquier tiempo y por eauwsa. f undada, con la 
aprobacion del Secretario de Instruccion Piiblica, separar- 
lo del destino; pero la orden para dicha separacion la ha- 
r4 por escrito espeeificando los motivos, los euales se 
anotaran en el registro del Connejo. 

Facultades y obligaciones. 

El Superintendente de Instruccion neiii el tinico que 
tendra poder para nombrar y despedir, con la aprobaci6n 
del Consejo, todos aquellos ayudantes y maestros nom- 
brados con la autorizacion del Consejo 6 informar^ al 
Consejo por escrito trimestralmente 6 con m^s frecuencia 
si fuere necesario, de todos los asuntos que esten bajo su 
direccic^n y el Consejo podra exigirle que asista k cual- 
quiera 6 a todas sus sesiones. Con excepcion de lo que 
previene esta orden, los empleados de la Junta de Edu- 
cacion seran nombrados por el Director escolar. 

19. Libramientos para fondos. 

El Secretario de la Junta expedird todos los libramien- 
tos para los pagos que corresponden a los fondos escola- 
res, pero ningun libramiento sera expedido para el pago 
de ninguna obligacion, hasta que esta sea aprobada por 
el Director escolar, con excepcion de la nomina de los 
ayudantes y niaesti'os, que debera ser api'obada por el 
Superintendente de Instruccion solamente. 

20. Responsabilidad y fianza del Secretario. 

Si el Secretario expidiere un libramiento para el abono 
de una reclamacion fuera de ley, 61 y la fianza que tenga 
prestada, de conformidad con las provisiones de esta 
orden, seran responsables por la cantidad que represente 
el libramiento. 

21. Memoria del Secretario. 

El Secretario presentar^ trimestralmente 6 con mds 
frecuencia si fuere necesario, una memoria que contenga 
una relaci6n de las cuentas de la Junta, certificada con 
su juramento, detallando las rentas, ingresos, gastos, 
capital y deudas de la Junta, y el modo en que se ban 
efectuado los gastos. 

22. Contratos. 

• Todo contrato que implique mas de $250 de gasto, se 
har^ por escrito a nombre de la Junta de Edueaci6n, por 
el Director escolar, y con la aprobaci6n del Consejo. 
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23. Sistema electoral. 

Las elecciones de que tratan los artlculos once y ca- 
torce scroll dirigidas por los jueces y empleados de las 
elecciones municipales y de conformidad con la tnisma 
ley 6 Ie3'es que traten de dichas elecciones. 

24. Sesiones de la Junta de Educaci6n: ordinarias y ex.trabrdi- 

narias. 

La Junta de Educaci6n celebrard sesiones ordinarias 
una vez cada quince dias, y podrd celebrar todas las ex- 
traordinarias que estime necesarias. Podr4 cubrir las 
vacantes que ocurran en la Junta, hasta las proximas 
elecciones y formular el reglamento que estime necesario 
para su propio gobierno, pero dicho reglamento ha de 
ser compatible con esta Orden. 

Distritos urbaiios de segruncla clase. 

25. Junta de Educaci6n. 

En los distrifeos urbanos de segunda clase, la Junta de 
Educaci6n se compondr^ de seis miembros, que deber4n 
ser personas competentes, y que reunan los requisites 
necesarios para ser electores en los mismos y deber^n 
ser elegidos por votaci6Q en las elecciones anuales muni- 
cipales que se verifiquen en 1901. 

Elecciones. 

Los elegidos, precisamente al veneer el t^rmino de 
quince dias, seran divididos por suerte en tres clases 
iguales: los miembros de la primera clase prestaran ser- 
vicios por un ano, los de la segunda clase por dos afios, 
y los de la tercera por tres anos. Despu6s de lo cual todas 
las elecciones para miembros de la Junta de Educaci6n 
se har^n en las elecciones municipales anuales y los miem- 
bros prestaran eervicios hasta que sus sucesores hayan 
sido elegidos y juramentados. 

26. Jueces de Elecciones. 

Las elecciones para miembros de la Junta de Educa- 
cion en distritos urbanos de segunda clase serdn dirigi- 
das por los mismos Jueces y empleados indicados para 
las elecciones municipales, y el resultado de dichas elec- 
ciones, debidamente certificado, como en otros casos, 
ser4 presentado dentro del t6rmino de cinco dias al Se- 
cretario de la Junta de Educaci6n de la ciiidad cprres- 
pondiente. 
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27. Primera Junta de Educaci6n. 

Al recibo de esta Orden, los Alcaldes de ciiidades que 
constitiuyen distritos urbanos de segunda clase, procede- 
r4n a nombrar los seis miembros de la Junta de Educa- 
ci6n los cuales elegiran de su seno el Presidente de ella. 
Esta Junta con stitui da a si for mar4 la Junta de Educa- 
cion de ese distrito urbano de segunda clase hasta que se 
verifiquen las elecciones y quede constituida la Junta de 
Educaci6n,de que trata el articulo anterior. 

28 Al ser nouibrada 6 instalada la Junta de Educaci6n 
de un distrito urbano de segunda clase, de que trata el 
articulo anterior, y al ser elegidos y puestos en posesi6n 
de sus cargos los que compongan la Junta de Educacion 
de que trata el articulo 31, la Junta de Educaci&n del 
Municipio en cuyo territorio este situado el recien for- 
mado distrito urbano de segunda clase sera disuelta. 

29. Aviso de Elecciones. 

El Secretario de la Junta en cada distrito uibauo de 
segunda clase anunciara las elecciones de que tratan los 
Articulos anteriores, en un periodico de circulaci6n ge- 
neral en el distrito, 6 fi jan do avisos escritos en cinco de 
los lugai-es mas publicos del distrito, por lo menos diez 
dias antes de celebrarse las mismas; dicho avifo especifi- 
cara el punto y fecha de las elecciones y el nfimero de 
personas que ban de ser elegidas. Cuando se trate de la 
primera eleccion de miembros de una Junta de Educa- 
cl6n de un distrito urbano de segunda clase, estos a\isos 
6 anuncios seran hechos por la Junta de Educaci6n que 
eutonces existiere. 

30. La Junta de Educacion celebrard sesiones ordina- 
rias una vez cada dos semanas y todas las extraordinarias 
que estime necesarias. Podra cubrir las vacantes que en 
ella ocurran hasta que se celebren las pr6ximas elecciones 
anuales y podr4 asimismo, para su gobierno, redactar los 
reglamentos que estimare necesarios, siempre que esten de 
acuerdo con esta Orden. Se organizara anualmente, eli- 
giendo a uno de sus miembros Presidente. 

Distritos Municipales. 

31. Junta Municipal de EJucaci6n. 

La Junta de Educaci6n de cada distrito municipal se 
compondr4 de un Director elegido por cada subdistrito 
por un periodo de tres anos, pero si el n6mero de subdis- 
tritos en cualquier distrito municipal excediere de quince, 
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la Junta se compondrd de aquellos directores a quienes 
falten uno 6 dos alios para cumplir sii periodo; si exeediere 
de veinticuatro el ntimero de subdistritos, se compondr& 
la Junta de aquellos directores 4 quienes falte un afio 
para cumplir. El director de cada subdistrito es el 
representante de los habitantes de el en materia de ins- 
trucci6n, y si no formare parte de la Junta, manifestar4 
a 6sta, por escrito, las necesidades de su subdistrito. 

32. De la Elecci6n y condiciones de los directores. 

Lo mas pronto posible despues que se cumplan las 
prescripciones del parrafo 87 de est«; Orden, en cada sub- 
distrito los capacitados del mismo elegir^n por votacion 
una persona competente para el puesto de director que 
serd un vecino del mismo. Estos directores se reunir4n 
en una escuela de la cabecera del distrito municipal 
el tercer sabado despues de dicha eleccion y se dividi- 
r4n por suerte y con toda la igualdad posible en tres 
clases. Los directores de la clase primei'a servir^n un 
aiio; los de la segunda dos aiios; y los de la tercera tres 
anos. Todas las elecciones posteriores para estos cargos 
se verificaran anualmente el ultimo stibado del mes de 
Abril, debiendo cada director permanecer en su puesto 
hasta que su sucesor haya sido electo y en posesi6n. 

33. Aviso de elecciones. 

El director de cualquier subdistrito donde tuviere lu- 
gar una eleccion fijara en tres 6 mas lugares visibles, por 
lo menos seis dias antes de que se verifique esta, avisos 
escritos 6 impresos indicando la fecha de la elecci6n y 
horas en que empieza y acaba respectivamente, la vota- 
cion y el lugar donde deba verificarse 6sta. Siempre que 
fuese posible, la votacion tendra lugar en la casa escuela 
del subdistrito. 

Jueces de elecciones. 

Se nombrard por los electores presentes un Presidente 
y Secretario que funcionaran como jueces en la votaci6n 
debiendo prestar el debido juramento 6 afirmacion ante el 
director del Subdistrito 6 ante cualquier otra persona au- 
torizada al ef ecto. El Secretario hara una lista de los votos 
y tendr4 otra de comprobaci6n que seran firmadas por los 
jueces y entregadas en el t^rmino de cinco dias al Presi- 
dente de la Junta de Educacion del distrito. 

Avisos en la primera elecci6n. 

Cuando se elijan por primera vez los directores de sub- 
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distritos de que trata el articulo 32 los avisos que por 6ste 
se requieren seran fijados en los distintos subdistritos por 
la actual Junta de Educacion, y el juramento 6 afirma- 
ci6n que por la presente debe prestarse podra ser tornado 
por cualquier elector presente. 

34. Sesiones ordinarias y extraordinarias de la Junta. 

La Junta de Educacion celebrara sesiones ordinarias 
cada segundo sabado de los meses de Mayo, Julio, Sep- 
tiembre, Noviembre y Enero, en una escuela de la cabecera 
del distrito municipal. Suspendera 6stas oportunamente 6 
celebrara otras extraordinarias en cualquiera otra fecha 6 
local dentro del municipio si lo estimare necesario. Las se- 
siones extraordinarias podr4n ser convocadas por el Presi- 
dente de la Junta, el Secretario, 6 por dos 6 mds miembros 
de la misma, pero cada miembro debe ser notificado per- 
sonalmente 6 por escrito, en su domicilio 6 en su oficina, 
lugar de negocios. 

35. Mapa de los Municipios. 

La Junta hara, cuantas veces sea necesario, un mapa 
de cada distrito municipal en el que apareceran el ntime- 
ro y limit es de los subdistritos que encierra. 

La Junta podr4 en cualquier sesion oi'dinaria acordar 
el aumento 6 disminucion de los subdistritos 6 cambiar sus 
limites; pero los acuerdos que determinen aumentar el n6- 
mero de los subdistritos deben ser sometidos a la aproba- 
cion del Superintendente Provincial. 

36. Elecciones en los nuevos subdistritos. 

Cuando la Junta acuerde formar un nuevo subdistri- 
to, ya sea uniendo dos 6 mas subdistritos antiguos 6 de 
otra manera, convoca-ra a los electores residentes en el 
nuevo subdistrito para que elijan el director del mismo. 
Se fi jaran los avisos correspondientes y la elecci6n se har^ 
con arreglo a lo que esta Orden dispone. El director se- 
r4 electo por un periodo que haga mds iguales las clases, 
ya ordenadas en la eleccion anual celebrada el segundo 
g^bado de Mayo antes de la organizacion del nuevo sub- 
distrito. Los directores de los sub-distritos que se to- 
men para formar un nuevo sub-distrito, cesar^n en sus 
funciones desde el momento en que 6ste sea creado. 

Reorgranizaci6n de distrito8. 

37 Division en subdistritos. 

La Junta de Educaci6n de cada distrito municipal de 
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que trata el Decreto INT? 226 de 6 de Diciembre de 1899, 
inmediatamente dividira ^ste en subdistritos, exceptu^n- 
dose el territorio comprendido en iin distrito municipal 
de 1?^ y 2^ clase. Ningun subdistrito contendra menos 
de sesenta alumnos residentes en el mismo, excepto en 
los casos en que la Junta estime de absoluta nece^idad 
Teducir el ntimero. La division se hara de tal modo que 
€l ntimero de maestros no sea aumentado en exceso de 
los que haya al recibo de esta Orden exeepto con la apro- 
bacion del Gobernador Militar. 

38. Niiraero de escuelas en los subdistritos. 

En cada subdistrito habra, por lo menos, una escuela 
para niiios de ambos sexos y, 4 falta de esta escuela mix- 
ta, habrd, por lo menos, dos escuelas: una para varones 
y otra para nifias. En los subdistritos rurales debe ser 
preferible tener solo una escuela mixta en cada subdistri- 
to. En los subdistritos de ciudades de primera 6 segunda 
•clase podr4 haber una 6 m4s escuelas para varones y una 
6 mas para ninas. Las escuelas de cualquier subdistrito 
deben ocupar el mismo edificio, excepto cuando esto fue- 
re completamente imposible, pero se tratarfi. de que est^n 
lo mas cerca una de otra. 

39. Manera de designar los subdistritos. 

Los subdistritos de cualquier distrito escolar, fuere es- 
te urbanQ 6 municipal, seran designados por los ntimeros 
1, 2, 3, etc., y en lo sucesivo cuando se haga mencioa 
oficial de un distrito escolar, ser4 de la manera siguiente: 

^ ^Subdistrito N9 Muuicipio 6 Ciudad de 

Provincia de ' ' 

4?0. Mapas de los distritos municipales. 

Tan pronto como fuere posible despu^s de liecha la 
reorganizaci6n de que tratan los articulos anteriores, ca- 
da Junta de Educaci6n cuidar^ de que se haga un mapa 
de su municipio, fijando aproximadamente los limites de 
los distritos escolares, y los lugares donde est^n sifcuadas 
las escuelas que existan en los raismos. En cada escue- 
la del distrito se fijara uno de estos mapas, como asimis- 
mo una nomina de los j6venes solteros que aun tengan 
^dad para asistir ^ las escuelas y que residan en el sub- 
distrito. Un ejemplar de cada mapa se remitira al Co- 
misionado de Escuelas Pfiblicas, otro al Superintendente 
de la Isla, y otro al Superintendente Provincial, tan pron- 
to como esten terminados. 
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El Secretario. 

41. Fianza del Secretario. 

El Secretario de cada Junta de Educaci6n prestard. 
fianza, cuyo importe y garantia fijar4 la Junta, pagadera 
al Tesorero de la Isla de Cuba, si no cumpliere fielmente 
todos sus deberes oficiales. Esta fianza se entregara 
en dep6sito al Presidente de la Junta, quien enviar^ co- 
pias certificadas por 61, al Superintendent e Provincial y 
al Comisionado de Escuelas Publicas para su archivo. 

42. Cuando serd ilegal ordenar el pago de sueldosdlos maestros. 

El Secretario procederd ilegalmente si ordena al paga- 
dor respectivo el pago de sus servicios k un maestro antes 
de que 6ste le haya dado los informes que exijan el Comi- 
sionado de Escuelas Ptiblicas 6 el Superintendente de la 
Isla. Y despu^s que el Superintendente haya notificado 
k las Juntas de Educacion que los ex4menes de que tra- 
tan los articulos 101 y 102 se ban efectuado, el maestro 
entregar^ el certificado legal de su aptitud 6 una copia 
fiel del mismo especificando el tiempo total de^ervicios y 
una relaci6n de los ramos que enseiia. Estos oocumentos 
serdn cuidadosamente archivados por el Secretario y en- 
tregados por 61 k su sucesor. 

43. Informe estadistico anual de la Junta de Educaci6n. 

El Secretario de cada Junta presentard anualmente un 
informe acerca de los egresos del dinero destinado k es- 
cuelas en su distrito, y demas datos estadisticos que exi- 
ge de las Juntas el articulo 47, rejaiti^ndolo al Superin- 
tendente Provincial el 31 de Agosto 6 antes. 

44. Publicaci6n de los gastos del dinero para escuelas. 

La Junta de Educacion de cada distrito exigird al Se- 
cretario de la misma que, anualmente y diez dlas antes 
de las elecciones de miembros de la Junta y de directo- 
res de subdistritos, haga una relacion detallada de todo 
el dinero gastado en el distrito en escuelas durante el 
afio que ha trascurrido, cuya relaci&n se fijarA en el la- 
gar 6 lugares donde las votaciones tuvieren lugar 6 se 
publicar4 en un peri6dico de circulacion general en el 
distrito. 

El Secretario preparar^, ademd^, mensualmente en las 
planillas que le suministre el Comisionado de Escuelas 
P&blicas, un presupuesto de los gastos probables necesa- 
rioB para continuar las escuelas de su distrito durante el 
mes siguiente. 
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45. El Secretario entregard libros, etc., d su sucesor. 

Todo Secretario entregar&, al dejar su cargo, & su su- 
cesor, todos los libros y documentos que tuviere ref crea- 
te & los asuntos desu distrito, incluso las copias certifica- 
das de los misrnos, y los informes y estadisticas de es- 
cuelas remitidos por maestros. 

46. C6mo llevard los asuntos el Secretario. 

Cada Superintendente Provincial en t regard a los Se- 
cretarios de las Juntas de su Provincia un libro en bian- 
co hecho en la forma prescrita por el Comisionado de Es- 
cuelas Piiblicas, en el que se llevar^ cuenta de los fondos 
escolares del distrito especificando las sumas gastadas y 
el objeto de estos gastos. 

De los informes. 

47. Informe anual de la Junta de Educaci6n. 

La Junta de Educaci6n de cada distrito remit! r& 
anualmente al Superintendente Provincial el 31 de Agos- 
to, 6 antes, un estado demostrativo de los gastos hechos 
por la Junta, del ntimero de escuelas sostenidas y duran- 
te cuanto tiempo, la matrlcula total de alumnos, el pro- 
medio de la matrlcula mensual, el promedio de la asis- 
tencia diaria, el numero de maestros empleados y sus 
sueldos, el numero de escuelas y de salas, y dem^s datos 
que solicite el Comisionado de Escuelas Piiblicas. Dentro 
de un t^rmino de cinco dias despu6s de celebrada cual- 
quier sesion de una Junta de Educaci6n el Secretario de 
6sta remitir4 al Superintendente Provincial respectivo 
una copia exacta del acta de dicha sesion. 

48. Manera de hacer el informe. 

El informe se har4 en modelos que el Comisionado de 
Escuelas Piiblicas facilitar^ al Superintendente Provin- 
cial, y 4ste al Secretario de cada una de las Juntas de su 
Provincia. Toda Junta de Educaci6n 6 miembro 6 em- 
pleado de ella, y cualqiiier empleado de escuelas de cual- 
quier distrito 6 Provincia, usard los modelos facilitados 
por el Superintendente de la Isla para enviarle & 61 direc- 
tamente, si asi lo exige, los est>ados 6 datos que 61 estime 
importautes 6 necesarios. 

49. Informes de los directores y maestros. 

Las Juntas de Educaci6n exigirdn 4 los directores y 
maestros de escuelas que Ueven sus libros, etc., de tal 
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nianera que puedan enviar anualmente siis informes al 
Superintendente Provincial segun lo dispone estaOrden, 
y tendr^n facultad para suspender el sueldo al maestro 
que no remitiese al Secretario el informe 6 datos que le 
hubieren si do pedidos. 

La Junta de Edueaci6n de cada distrito urbano preoa- 
rar4 y publieara anualmente una memoria sobre el esta- 
do y manejo de las eseuelas a su cargo incluyendo en 
ella todos los datos estadisticos del distrito. 

50. Deberes de los Superintendentes Provinciales con respecto §l 
los informes de las eseuelas. 

Todo Superintendente Provincial remitir^ anualmente 
al Superintendente de la Isla, el 20 de Septiembre 6 an- 
tes, un resumen de todos los informes estadisticos envia- 
dos por los varios distritos de la Provincia en la manera 
prescrita por el Oomisionado de Eseuelas Piiblicas, y los 
demas datos relativos 4 eseuelas ptiblicas que 6ste pidiere. 
Hara tambi^n distribuir en los varios distritos escolares 
de su Provincia, todas las ordenes, circulares y modelos 
en bianco dispuestos legalmente por el Superintendente 
de la Isla. 

51. Cuando deben los Superintendentes Provinciales nombrar 
personas que hagan los informes. 

Si el Secretario de la Junta de Educacion de cualquier 
distrito no presentare en el tiempo fijado los informes 
que esta Orden dispone, el Superintendente Provincial 
respectivo nombrard una persona id6nea residente en el 
distrito para que los haga recibiendo la misma remunera- 
cion que el Secretario, y en la misma forma prescrita pa- 
ra estos casos. Antes de percibir un Secretario su sueldo 
debera presentar 4 la Junta un certificado firmado por el 
Superintendente Provincial manifestando que ha presen- 
tado todos los informes estadisticos del ano 6 del mes 
que se requieren por esta Orden. 

Disposiciones generales respecto a las juntas. 

52. Su estado legal, autoridad y obligacienes. 

Las Juntas de Educaci&n de los distritos escolares or- 
ganizados por esta Orden, ser^n consideradas, y por la 
presente asi se dispone, como corporaciones oficiales y 
como tales podr^n demandar y ser demandadas, hacer 
contratos, adquirir, conservar, poseer y disponer de bie- 
nes ya scan muebles 6 inmuebles y hacer uso de los dem4s 
poderes y privilegios que por esta Orden se les confieren. 
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53. Manera de disponer de la propiedad. 

Cuando una Junta de Educaci6n con autorizaci6n para 
ello, acuerde vender los bienes, mnebles 6 inmuebles, 
que como corporacion oficial poseyere si f uere su valor de 
m^s de $300.00, efectuara la venta en piiblica subasta, 
anunciandola treinta dias antes per medio de un period!- 
CO de circulacion general 6 fijando avisos en cinco lugares 
pfiblicos, por lo nienos, del distrito en que se encuentren 
los bienes. 

54. A qu^ bienes tienen las Juntas derecho. 

Las Juntas de Educacion creadas por esta Orden, con 
]urisdicci6n y autoridad sobre lasescuelas de un distrito, 
se har4n cargo de los bienes muebles 6 inmuebles de las' 
escuelas pfiblicas que estuviesen en poder en la actuali- 
dad de la Junta de Educacion de dicho distrito. 

55. Bienes de las escuelas exentos del pago de la contribuci6n. 

Todos los bienes, muebles 6 inmuebles, en poder de las 
Juntas de Educaci6n estardu exentos del pago de contri- 
buciones y no podr4n ser vendidos en ptiblica subasta ni 
en otra forma ni por mandamientos judiciales d ordenes 
semej antes 4 sentencias ejecutorias. 

56. Transmisiones de bienes y contratos. 

Todas las transmisiones de bienes acordaiias por las 
Juntas de Educacion seran ejecutadas por el Presidente 
y Secretario de cada una de ellas. NingCin miembro de 
una Junta podra tener ni directa ni indirectamente inte- 
rns pecuniario en los contratos que la Junta hiciere, ni 
podra ser empleado con sueldo por la Junta & que perte- 
nece, y ningfin contrato que no haya sido hecho 6 auto- 
rizado en una sesi6n ordinaria 6 extraordinaria de la 
Junta ser4 vdlido. 

57. De los juicios contra las Juntas. 

En todo juicio 6 demanda contra una Junta de Edu- 
caci&n 6sta podra ser representada por su Presidente 6 
Secretario 4 qui en se entregardn la debida notificaci6n 
y citaci6n. 

58. La suerte decidird en los empates de votaci6n. 

Cuando en una elecci&n para miembros de la Junta de 
Educacion hubiere empate de votos, los Jueces haran 
que la suerte decida, pero en loscasos en que no hubiere 
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votaci6Q 6 en que los miembros electos rehusaren servir, 
la Junta los nombrar^. 

59. Juramento de los miembros, etc. 

Toda persona & quien se elija 6 nombre miembro de 
una Junta de Educaci6n 6 para un puesto con ese tltulo 
jurar^ 6 afirmar4 antes de desempenar las funciones del 
cargo, y ante el Secretario 6 un miembro de la Junta, 
apoyar al Gobierno Militar de la Isla de Cuba y cumplir 
fielraente sns obligaciones y ninguna persona que no reu- 
na las condiciones para ser elector y no sepa leer ni es- 
cribir, podra ser elegida ni nombrado como miembro de 
una Junta de Edueaci6n. 

60. Organizaci6n de la Junta; nombramiento de empleados. 

Las Juntas de Educacion elegir^n anualmente de 
entre sus miembros su Presidente y nombrardn un Se- 
cretario, cuj^o sueldo fijardn dichas. Juntas, el cual no 
s-trA miembro de ellas, ni podr4 desempefiar al mismo 
tiempo ningtin otro puesto publico con sueldo. El sueldo 
de los dichos Secretarios se abonar4 por el Tesoro de la 
Isla debidamente comprobado, pero dichos sueldos no 
seran mayores de $1000.00 al aiio en los distritos urba- 
nos de segunda clase ni pasar^n de $750.00 al afio en los 
distritos municipales. Las Juntas de Educaci&n, crea- 
das por la Orden niim. 226 del presente afio del Cuartel 
General, nombrar4n inmediatamente Secretarios para el 
desempeiio del cargo, hasta que las Juntas de Educa- 
ci&n de que trata el parrafo 31, haya sido elegida y pres- 
tado juramento. 

61. Vacantes en las Juntas; modo de cubrirlas. 

Cuando por muerte, cam bio de domicilio, rennncia, 
expulsion por faltar 4 sus deberes 6 otra causa, ocurriere 
una vacante en una Junta de Educaci6n m&s de 15 dlas 
antes de la pr6xima elecci6n anual, la Junta cubrird la 
vacante deutro de un t6rmino de 10 dias despu6s de ocu- 
rrida 6sta y la persona asi nombrada desempefiar^ el 
puesto hasta que en la elecci6n anual se designe uno por 
el perlodo que faltare al propietario cumplir. 

62. Del quorum cuando deben tomarse votaciones nominales. 

La mayorla de la Junta de Educaci6n formar4 quorum 
para la resoluci6n de cualquier asunto. Cuando se pre- 
sente una moci6Q pidiendo que se autorice la compra 6 
venta de bienes, muebles 6 inmuebles, 6 que se nombre 
un Superintendente, maestro, portero 6 otro empleado 
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cualquiera, 6 que se elija 6 nombre un jefe, 6 que ge pague 
alguna deuda 6 reclamaci6ii, el Secretario de la Junta 
leerA en voz alta los nombres de todos los miembros de 
la Junta y anotara en el registro, que al efecto se llevara, 
los nombres de aquellos que voten en pro y en contra. 
8i la mayoria de todos los miembros de la Junta votan 
en pro, el Prcsidente declarar^ aeordada la moci6n. 
Guando se vaya d tomar un acuerdo cualquiera, tendr4 
derecho cualquier miembro de la Junta k pedir que la 
votacion sea nominal y entcnces el Secretario anotar^ en 
el registro los nombres de los que voten **Si,'' y de los 
que voten ^*No.^' En todos los demds cases en que no se 
declare que es necesaria la mayoria de todos los miem- 
bros de la Junta, para tomar un acuerdo, &er& suficiente 
para el miemo objeto la mayoria del ^*quorum" y la vo- 
tacion de estos casos no sera nominal & menos que asi lo 
exija algiin miembro de la Junta. En casos de em pate el 
Presidente hard uso de su voto de calidad. 

63. Ausencia del Presidente 6 Secretario. 

Si 4 cualquier 8esi6n de la Junta no asistiere el Presi- 
dente 6 el Secretario, los miembros presentes elegir^n &, 
uno que lo sustituj^a ;?ro tempore] y si los dos faltaren, se 
llenardn bus puestos de la misma manera, pero si durante 
la sesi6u se presentare cualquiera de ellos, inmediata- 
mente ocupara su puesto. 

64. Actas y su aprobaci6n. 

El Secretario de la Junta hara el acta de cada sesi6n 
en un libro que facilitara la Junta al efecto y que ser4 
publico. El acta de una 9esi6n se leerd en sesion siguien- 
te, sufrir4 enmiendas si las necesitare, y serd aprobaba- 
da, de lo que se tomar4 nota, y despu^s de aprobada, ^ 
firmara el Presidente el registro junto con el Secretario. 

65. Sesiones ilegales. Autorizaci6n. 

La Junta de cada distrito dictara las disposiciones y 
reglamento que estime convenientes para su gobierno y 
para el manejo de bus empleados y de los alumnos, pero 
tratando de que no pugnen con las 6rdenes de autorida- 
des superiores. Cualquiera sesion que se celebre sin con- 
formidad con estos reglamentos 6 con lo que esta Orden 
dispone, se considerara ilegal, a menos que scan notifica- 
dos todos los miembros en la misma forma que deben 
serlo.los de las Juntas de Educaci6n de distritos munici- 
pal es segun lo dispone el art. 34. Usando la misma for- 
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ma un Superintendente Provincial podr4, cada vez que 
lo estime necesario, hacer que cualquier Junta de Edu- 
caci6n de su Provincia celebre sesi6n & la que asistir&. 

66. Presupuesto anual de gastos. 

Cada Junta de Educaci&n har4 anualmente, antes del 
31 de Agosto, en modelos que al efecto se facilitardn, un 
presupuesto detallado de los gastos probables en su dis- 
trito durante el siguiente afio escolar, ren^itiendo dicho 
presupuesto al Superintendente Provincial. 

67. Del alquiler y uso de las cscuelas. 

La Junta de Educaci6n de cualquier distrito tendr4 
autoridad para alquilar casas 6 salas adecuadas para es- 
cuelas 6 clases, pero en ningiin caso se alquilar4 una 
casa 6 sala por mas de dos afios, reserv^ndose la Junta 
de Educaci6n el derecho de terminar el arriendo en cual- 
quiera ocasi6n anunciandolo con treinta dias deanticipa- 
ci6n. Cuando 4 juicio de la Junta de Ediicaci6n, sea be- 
neficioso para los nifios regidentes en el distrito el organi- 
zar Sociedades Literarias, Exhibiciones escolares, Escue- 
las Normales 6 Pedag6gicas podr4 dicha Junta autorizar 
su organizacion siempre que por este motivo no se vean 
desatendidas las escuelas publicas. 

68. Uso legal de escuelas. 

Las escuelas estaran situadas en puntos sanos, se con- 
servar^n Hseadas y seran bien ventiladas y claras y todas 
las salas, edificios 6 partes de ellos que se alquilen 6 de- 
diquen para escuelas seran usadas con este objeto exclu- 
sivamente y ningiin maestro, portero d otra persona 
cualquiera podr4 residir en ellos. 

69. Se deben proporcionar escuelas suficientes. 

Con la aprobacion del Gobernador Militar cada Jun- 
ta de Educacion abrir^ todas las escuelas que sean 
necesarias, para que todos los j6venes de su distri- 
to se eduquen gratuitamente en los lugares donde pu- 
diere asistir el mayor nfimero de alumnos, y manten- 
drfi, abierta cada una de estas escuelas, durante 36 sema- 
nas, en cada ano escolar. Cada Junta de Educaci6Q 
Municipal establecerat una escuela primaria, por lo me- 
nos, en cada subdistrito, bajo su direccion. * 



(*) Las Juntas de Educaci6n podr^n, si lo estiman convetiien- 
te, permitir que j6venes de ambos sexos y de edad escolar, asistan 
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70. Escuelas en los Asilos de niiios 6 de hu^rfanos. 

La Junta de cualquier distrito en que se hubiere le- 
galmente constitiildo un Aeilo para ninos 6 para hu6rfa- 
nos establecer4, si asi lo solicitaren los Directores de es- 
tas Instituciones, en cada Asilo una escuela apaite para 
facilitar 4 los nifios, en lo que fuere poeible, las ventajas 
de la educacion escolar. 

Todas est as escuelas estar&n bajo la direeei6n y mane- 
jo de los Directores de las respectivas instituciones, quie- 
nes, en el desempeno de estas fimciones, estar^n sujctos, 
en cuanto fuere posible, & las mismas disposiciones que 
rigen para las Juntas de Educacion y funcionarios que 
tengan k su cargo las escuelas de ese distrito. Los maes- 
tros de estas escuelas remitiran 4 los mismos funciona- 
rios los informes que esta Orden exige & todos los maes- 
tros. 

71. De las escuelas nocturnas. 

En cualquier distrito, 6 parte del mismo, los padres 6 
tutores de j6venes de edad escolar podran solicitar de la 
Junta de Educaci6n que establezca una escuela nocturna: 
En la solicitud se dar^n los nombres de 25 jovenes, por 
lo menos, de edad escolar, que asistirdn a dicha escuela 
y daran razones satisfactorias para la Junta por que no 
pueden asistir 4 la escuela diurna. La Junta, en vista 
de esta solicitud, podra proporcionar un local adecuado 
para la escuela y nombrar^ una persona competente con 
diploma de maestro como profesor de ella. La Junta po- 
dr4 clausurar la escuela cuando el promedio de la asis- 
tencia nocturna durante cualquier mes no Uegue k 12. 

72. Qui^nes pueden ser admitidos a las escuelas ptiblicas. 

Las escuelas de cada distrito admitiran los jovenes de 
6 4 18 anos de edad, que sean solteros y que scan hiijos, 
appendices 6 esten bajo la tutela de residentes actuales 
del distrito, incluyeudo los que se encuentren en asilos 
para nijaos 6 huerfanos situados en dicho distrito escolar, 
siempre que los j6venes solteros que atin tengan edad 
para asistir a escuelas y se encuentren separados de sus 
padres 6 tutores, trabajando para mantenerse, tengan 
derecho para asistir gratuitamente a las escuelas del dis- 



d la misma escuela, y se desea que este sistema se emplee, por lo 
menos, con los niiios, porque de esta manera se desarroUara ese 
alto respeto entre los distintos sexos, que es la vcrdadera base del 
hombre 6 mujer de bien. En los pueblos pequenos y en el campo 
^ste seria el unico medio de establecer las escuelas necesarias. 
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trito en que estuvieren colocados. Las distintas Juntas 
distribuiran los jovenes solteros entre las escuelas esta- 
blecidas por ellas de la manera que, en su opinion, ma- 
jor satisfaga los intereses escolares del distrito. 

73. De la suspensi6n y expulsi6n de alumnos. 

Kingiin alumuo podrA ser suspendido por un Superin- 
tendente 6 maestro mds que por el tiempo necesario para 
convocar la Junta de Educaci6n, y ningiin alumno po- 
dr4 ser expulsado si no por el voto de Jas dos terceras 
partes de la Junta, y despues de que el padre 6 tutor del 
alumno delincuente haya aducido sus razones por qu6 no 
deba adoptarse este procedimiento. Ningun alumno po- 
dr4 ser suspendido 6 expulsado mds que por el periodo 
corriente. 

74. Dias festivos. 

Los maestros de las escuelas pdblicas podran cerrarlas 
sin incurrir en p6rdida de paga, en aquellos dias decla- 
rados festivos por el Gobcrnador General. 

75. Ano, semana y dia escolar. 

El aiio escolar empezar^ el 19 de Septiembre de cada 
afio y concluira el 31 de Agosto del siguiente. Las escue- 
las se abriran con regularidad el segundo lunes de Sep- 
tiembre de cada ano y el primer periodo terminar4 el 24 
de Diciembre del mismo ano. El segundo periodo empe- 
zar4 el 2 de Enero de cada aiio y terminard el viernes 
inmediatamente antes de Semana Santa. El tercer perio- 
do empezara el primer lunes despues de Semana Santa y 
concluira cuando se cumpla el periodo total, especificado 
en el art. 69. El mes escolar se compondr^ de cuatro se- 
manas escolares, y la semana escolar se compondrA de 
cinco dias, desde el lunes hasta el viernes, ambos inclu- 
sive. La sesion escolar diaria sera de cinco horas, sin 
contar los recreos, y las Juntas deEducaci6n designar&n 
las horas de apertura y cierre de las escuelas de sus res- 
pectivosdistritos. En Distritos Urbanos de 1? y 21^ clase 
el Gobernador Militar podra autorizar las Juntas deEdu- 
cacion de dichos Distritos Urbanos para cambiar la du- 
raci6n de la sesion diaria, al recibir razones justificadas. 

76. Las Juntas manejardn las escuelas y nombrardn empleados. 

Cada Junta de Educacion tendr4 el manejoy direcci&n 
de las escuelas ptiblicas del distrito, excepto en lo pres- 
crito para las Juntas de distritos urbanos, con plenos po- 
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deres para nombrar directores, maestros, porteros y de- 
nies empleados, y fijar sus sueldos, si em pre que los de 
maestros no excedan al mes de las siguientes sumas: en la 
Habana, setenta y cinco pesos ($75); en las capitales de 
pravincia y en Cdrdeuas y Cienfuegos, sesenta pesos 
($60); en todos los dem^s municipios, cincuenta pesos 
($50); excepto que los maestros de las escuelas que no 
tuvieren una aeistencia media de treinta alumnos, no 
percibir&n m&s de treinta pesos ($30.) Todo maestro 
que * desempene las funciones de tal en una escuela, y 
tenga la in8pecci6n de dos 6 mds escuelas, sera consi- 
derado en las norninas como director, y recibira un suel- 
do adicional de diez pesos ($10) al mes. Estos sueldos 
podrdn ser aumentados pero nunca disminuidos durante 
el perioilo porque se haya hecho el nombramiento del 
maestro, pero ninguno sera nombrado por mas de un aiio, 
y la Junta de Educacion tendra facultad para declarar ce- 
pante a cualquier empleado por faltar k sus deberes, por 
inmoralidad 6 por indebida conducta, debiendo manifes- 
tar por escrito d dicho empleado las razones que motivan 
su cesantia. En las escuelas de ninas seempleardn unica- 
mente mujeres; en las de varones podrdn emplearsehom- 
bres 6 mujeres. Por iguales servieios percibirdn siempre 
el mismo sueldo las mujeres y los hombres. 

77. Fecha de los nombramientos de maestros. 

Los nombramientos de maestros y sus sueldos empeza- 
ran desde el primer dia en que se hay an hecho cargo de 
una escuela durante cualquier periodo escolar, y al con- 
cluirse el mes legal, se les pagara lo que les corresponda 
de su sueldo mensual, segiin el tiempo que durante ^1 
hayan ejercitado sus cargos. En lo sucesivo su sueldo ser4 
pagado al fin de cada mes, y todos los contratos hechos con 
maestros seran por un periodo de tiempo que terminard 
el 31 de Agosto del afio escolar porque fu6 contratado el 
maestro. 

78. Sueldo durante las vacaciones. 

El sueldo de los maestros correrd durante las vacacio- 
nes lo mismo que si estuvieren en funciones activas. Si la 
Junta de Superintendentes asf lo ordenare, deberdn los 
maestros para percibir su sueldo durante las vacaciones, 
emplear este tiempo en enseiiar en Escuelas Normales,en 
reunioues instructivas de profesores 6 en seguir otros 
cursos de inetiuccion aprobados por dicha Junta, pero si 
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no hubiere tal orden, los maestros percibiran su sueldo 
eiu trabajar durante las vacaciones. 

79. Cudndo serd ilegal el nombramiento de maestros. 

Mnguna Junta de Educaci6n podra, antes de la elee- 
ci6n anual y toma de posesion de los Directores, colocar 
6 hacer ud eontrato con un maestro por un periodo (Jue 
empiece al terminar el ano escolar en curso. El Director 
escolar de cada subdistrito de los Distritos Municipales, 
el Presidente de la Junta escolar de cada distrito urbano 
de segunda clase, y los Superintendentes de Instrucci6n 
de los distritos urbanos de primera clase dardn a cada 
uno de los maestros empleados por ellos un certificado de 
su nombramiento y de los servlcios prestados, dirigido al 
Secretario de la Junta de Educacion, quien al serle pre- 
sentados estos documentos, cuaipliendo los maestros con 
lo que previene el art. 49, ordenar^ al pagador que abone 
las sumas que esos certificados manifiestan son debidas & 
cada uno de los maestros, y el pagador agi lo har4. Si los 
sueldos no se ban pagado a los treinta dias de presenta- 
dos los comprobantes por los maestros, respectivamente, 
la Junta de Educacion asi lo manifestara, y los maestros 
podrdn por su parte hacer lo mismo, al Comisionado de 
Escuelas Publicas, quien atendera el asunto personal- 
mente. 

80. Los maestros podrdn demandar d las Juntas por sus sueldos. 

Si la Junta de Educacion de cualquier distrito decla- 
rare cesante & un maestro por una causa frivola 6 Mtil, 
6ste podra demandarla y si el Tribunal 6 Juez dictare 
sentencia en favor del maestro, la Junta ordenard al Se- 
cretario que haga que el pagador respectivo pague la su- 
ma que se le deba a dicho maestro. En estos casos se po- 
dra establecer la demanda contra el Secretario de la Jun- 
ta del distrito, surtiendo el mismo efecto. 

De la Enunieraciou. 

81. Enumeraci6n anual de los j6venes que pueden asistir d es- 

cuelas. 

La Junta de Educacion de cada distrito orden ar& que 
se haga anualmente durante las dos semanas que conclu- 
yan el cuarto sabado de Marzo, una enumeracion de to- 
dos los jovenes solteros de 6 a 18 anos de edad, especifi- 
cando el sexo, que tengan residencia fija en el distrito, 
especificando asimismo el niimero de ninos de 6 a 8 anos 
de edad; los de 8 4 14, los de 14 k 16, y el de los j6venes 
de 16 4 18 afios de edad. 
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82. Manera de hacer la enumeraci6n. 

Toda persona & quien Be desigae 6 emplee con arreglo 
4 esta Orden pira hacer la eniiineracion prestara jura- 
mento 6 afirmaci&n com prometien dose & hacer un trabajo 
exacto y fiel en la medida de sus conocimientos y habili- 
dad. Ciiando remita al Secretario de la Junta de Edu- 
cacion el resultado de su trabajo, acompanar^ una lista 
con los nombres de todos los jovenes enumerados y la 
edad de cada uno de ellos, y con su juramento debida- 
mente certificado de que ha hecho la enumeracion de la 
mauera m^s exacta, seg^u su leal saber y entender, y 
que esta lista contieue los nombres de las personas enu- 
meradas y ninguoo m§,s. El funeiouario k quien habr^n 
deentregarse estos resultados podra exijirel juramento 6 
afirmacion prescripta, el que certificarden forma, yguar- 
dar4 en su oficina durante cinco anos dichos informesy 
listas. 

Remuneraci6n. 

Las Juntas de Educaci6n dardn d las perFonasque ha- 
gan estos trabajos una remuBeraci6n razonable por sus 
servicios, que en los subdistrjtos municipales no excederfi, 
de dos pesos & cada persona autorizada 6 nombiada para 
desempefiar este cargo. 

83. El Director hard la enumeracidn de su subdistrito 

El Director de cada subdiBtrito Municipal hara la enu- 
meraci6n del mismo, remiti^ndola al Secretario de la 
Junta de Educaci6n en la forma ya prescripta. 

84. Los Secretarios remitirdn resiimenes de las enunieraciones al 

Superintendente Provincial. 

El Secretario de cada Junta remitird anualmente el 
primer sabado del mes de Abril, 6 antes, al Superintenden- 
te de la Provincia en que se eucuentre el distrito, un re- 
sumen de las enumeraciones que con arreglo a esta Or- 
den le ser&n remitidas, hecho en la forma que dispusiere 
el comisionado de Escuelas Ptiblicas; juraudo 6 afirman- 
do en el mismo, que dicho resumen es el compendio 
exacto de todos los trabajos remitidos ^ 61 bajo juramen- 
to 6 afirmacion. El Secretario podra prestar su juramen- 
to 6 afirmacion ante cualquier miembro de la Junta de 
Educacion 6 ante el Superintendente Provincial, quienes 
certificaran que el mismo se ha prestado en debida forma. 
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85. Los Superintendentes Provinciales remitirdn res6menes al 

Comisionado de Escuelas PCtblicas. 

Cada Saperintendente Provincial hard y remitir^ 
anualinente el Ultimo sabado del mes de Abril, 6 antes, al 
Comisionado de Escuelas Publicas, en modelos que 6ste 
proporcionard, un resumen de las enumeraciones remiti- 
das §i 61 debidamente certificadas. 

86. Castigo por hacer y mandar enumeraciones falsas. 

El funcionario & quien deben remitirse estos trabajos, 
que por un tan to por ciento 6 de otro modo aumentare 6 
disminuvere el ntimero realmente enuinerado, 6 el enu- 
merador que hiciere un informe estadlstico falso, serd 
considerado culpable de una falta, yal ser couvicto de la 
misma, sera destituido y ademas de dicha destituci6n po- 
dra ser raultado en una suma no menor de cinco pesos ni 
mayor de cien. 

87. Falsos informes de los niaestros, etc. 

Cualquier maestro, Director de escuela 6 Superinten- 
dente que haga un informe estadlstico falso, ser4 desti- 
tuido de piano 6 inhabilitado para volver d ensenar en las 
Escuelas Publicas de la Isla. 



De la Asisteiicia. 

88. Duraci6n de la asistencia. 

Todo padre, tutor ti otra persona cualquiera que tenga 
& su cargo un menor de 6 a 14 anos de edad, debera en- 
viar dicho menor 4 una escuela publica 6 privada du- 
rante no menos de veinte semanas, de las cuales diez 
por lo menos, empezando con las cuatro primeras del 
ano escolar, deberdn ser sucesivas, excepto en casos 
de faltas incidentales en la asistencia diaria en que 
haya causa fundada para no asistir; y 4 menos que 
el Presidente de la Junta de Educaci6n de distritos 
municipales & de distritos urbanos de segunda clase y el 
Superintendente de Instruccion de distritos urbanos de 
primera clase, excuse a diclio menor de asistir cuando se 
le pruebe satisfactoriamente que su estado fisico 6 men- 
tal le impide hacerlo 6 que en su casa 6 en una escue- 
la privada es instruldo por persona competente, a juicio 
del Secretario, en los ramos de lectura, escritura, geogra- 
fia y aritm^tica. 
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89 De la colocaci6n de nitios menores de 14 afios. 

Ning(in menor de 14 afios de edad podra ser empleado 
por una persona, compafiia 6 corporacion durante un pe- 
riodo escolar y estando abiertas las escuelas piiblicas, a 
menos que el padre, tutor 6 persona encargada de ese 
menor haya eumplido lo que dispone el artlculo anterior. 
Toda persona, compafiia 6 corporacion exigir^ prueba de 
esto antes de colocar & dicho menor, la que anotar4 en 
un registro y permitira examinar al inspector especial de 
que trata el siguiente artlculo cuando lo exijiere. Toda 
persona, compafiia 6 corporaci6n que en contra de lo 
que dispone este articulo, empleare & un menor, ser4 
castigado con una multaque no bajara de veinte y cinco, 
ni exceder& de cincuenta pesos. 

90. Inspectores especiales. 

Para que se cumpla con rigor loque disponen los dos 
articulos anteriores, se nombrar^n inspectores especiales 
de la manera siguiente: En los distritos urbanos, la Jun- 
ta de Educaci&n nombrar& uno 6 mas inspectores, fijan- 
do su sueldo; en los distritos municipales la Junta nom- 
brara un inspector. La rerauneracion de esos inspecto- 
res, excepto los de distritos urbanos, sera de dos pesos 
por oada dla que est6n realmente ocupados en ejecutar las 
6rdenes del Secretario de la Junta de Educaci6n. 

Sus facultades y obligaciones. 

El inspector especial tendra facultades de policla y 
podr4 entrar en talleres, manufacturas, establecimientos 
y demds lugares donde hubiere menores empleados, y 
hard todo lo que estime necesario para averiguar si los 
dos articulos anteriores han side cumplidos. Si el ins- 
pector especial averiguare lo contrario, hara la debida 
manifestacion al Secretario de la Junta, quien establece- 
rd juicio contra el jefe, padre, tutor, persona 6 corpora- 
ci&n que hubiere violado cualquiera de dichos articulos. 
El inspector lie vara un libro de iuspecciones para el exa- 
men 6 informacion de la Junta y dara al Secretario de ella 
los informes que se leexijan. 

91. Informes de directores y maestros. 

Todos los directores y maestros de escuelas ptiblicas 
y privadas deberdn informar al Secretario de la Junta 
de Educaci6n del distrito en que est^n situadas las 
escuelas, de los nombres, edades y residencia de los 
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alumnos que 4 ellas asisten y los dem^s datos que el 
Secretario necesite para poder cumplir mds fdcilraente lo 
dispuesto en los tres liltimos articulos. Estos informes 
se har&n en la iiltima semana de cada mes. Berk asimis- 
mo el deber de los directores y maestros informar al Se- 
cretario de la Junta de Educacion, tan pronto como sea 
posible, de los casos de infraecion que ocurrieren en sus 
respectivas escuelas. 

92. Modo de proceder en caso de ausencia injustificada. 

A peticion del Secretario de la Junta de Educaci6n el 
inspector especial examinar4 cualquier caso de ausencia 
injustificada cometido en su distrito, y prevendri por 
escrito al menor y & sus padres, tutor & persona & cargo 
de 61 de las consecuencias que sobrevendr^n si se persiste 
en la falta. Cuando un menor de 8 6. 14 anos de edad, 
no asistiere & una escuela sin excusa legal 6 en violaci6n 
del Articulo anterior, el inspector especial notificar4 
este hecho al padre, tutor 6 persona encargada de di- 
cho menor exigi^ndole que haga que el mismo asista 4 
una escuela dentro del t6rmino de cinco dias, orden que 
&er& obedecida. 

Castigos impuestos d los padres, tutores, encargados, etc. 

Si no hicieren caso, el inspector especial asi lo mani- 
festara al Secretario de la Junta, quien establecera que- 
rella en un tribunal competente del distrito contra el 
padre, tutor 6 persona responsable, y si fuere 6ste con- 
victo de tal falta, ser4 castigado con una multa que no 
bajar4 de cinco, ni excedera de veinte y cinco pesos, &, 
voluntad del Tribunal. Si el Tribunal lo estimare con- 
veniente podr4 admitirle a la persona convicta de esta 
falta, una fianza de cien pesos con garantia satisfactoria 
para el Tribunal y con la condici&n de que el menor 
asistir4 a una escuela en el t^rmino de cinco dias y que 
continuara asistiendo durante el perlodo que marca la 
ley. Si el padre, tutor 6 persona encargada de dicho 
menor, rehusare pagarla multa 6 pres tar la fianza, segiin 
ordenare el Tribunal, dicho padre, tutor 6 persona ser& 
enviado 4 la Carcel por no menos de cinco, ni mas de 
diez dias. 

93. Cudndo se podrd exceptuar d un menor. 

Cuando el inspector especial se convenciere de que un 
menor, obligado a asistir d. una escuela de acuerdo con 
los articulos anteriores, no puede hacerlo porque, forzo- 



67 

samente, para sii gost6n 6 el de personas imposibilitadas 
de trabajar, 4 quienes legalmente deba mantener, tiene 
que trabajar en su easa 6 en otra parte, debe inform ar a 
la Junta de Educaci6n sobre este caso, y 6sta podr4 de- 
clarar & dicho menor exceptuado de cumplir lo que pre- 
vienen los Articulos anteriores. 

94. Castigos. 

Cualquier funcionario ii otra persona & que se refieren 
los cuatro Articulos anteriores, que no cumpliere fielmen- 
te las obligaciones que esosmismos articulos le imponen, 
ser4 castigado con una multa que no bajard de cineo, ni 
exceder4 de veinte pesos por cada falta 6 inf raccion . Cual- 
quier jefe 6 agente de una corporaci6n que infrinja cual- 
quiera de estos mismos Articulos 8er& castigado con una 
multa no menos de cinco, ni mayor de veinte pesos. Toda 
persona que faltare & lo dispuesto en estos Articulos para 
cuya falta no se designare en otro lugar un castigo, ser^ 
multada en una suma no mayor de cincuenta pesos. 

Jurisdicci6n. 

Los Jueces Correcionales, y & falta de 6stos, los Jueces 
Municipales, tendr^n jurisdicci6n para juzgar las faltas 
& quo se refieren los articulos anteriores y su re8oluci6n 
sei^ inapelable. 

95. Cudndo no tendrA efecto la ley. 

La asistencia no podra ser obligatoria en un distrito 
escolar donde no hubiere en las escuelas pttblicas, sufi- 
ciente lugar para recibir & todos los nifios que deben 
asistir & ellas segiin lo dispuesto por los cinco Articulos 
anteriores. 

96. Deberes del Comisionado de Escuelas P6bHcas. 

Ser& la obligaciori del Comisionado de Escuelas Piibli- 
cas redactar y remitir de cuando en cuando, cada vez 
que lo considere necesario, & las Juntas de Educaci6n de 
toda la Isla, reglamentos 6 instrucciones para el conoci- 
miento y guia de todas las personas, jefes, superinten- 
dentes, directores, maestros, etc. , encargados de hacer 
cumplir lo dispuesto por los seis articulos anteriores. 

De los Institutes para Maestros. 

97. La Junta de Superintendentes los organizarfi. 

Ser& el deber de la Junta de Superintendentes organi- 
zar en cada Provincia un Institute para maestros y m&s 
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si & juicio de dicha Junta uno no fuere suficiente para 
todos los maestros de la Provincia. 

98. Nfimero y sueldo de profesores y conferencistas. 

La Junta de Superintendentes fijard el niimero y suel- 
do de los prof esores y conferencistas que ha de tener todo 
instituto lo mismo que el t^rmino de cada sesi6n, siempre 
que niDguna sesi6n de verano dure menos de cuatro se- 
manas escolares. 

Los maestros tendrdn que asistir parapoderpercibir su sueldo du- 
rante las vacaciones. 

Cada maestro deber4 asistir, por lo menos, & una sesi6n 
completa del instituto para poder percibir su sueldo du- 
rante las vacaciones. 

99. Fondos del Instituto. 

Para poder asistir & cualquier instituto cada maestro 
que perciba menos de cincuenta pesos de sueldo al mes 
depositary con un individuo designado por la Junta de 
Superintendeutes la suma de tres pesos y los que perciban 
m4s de cincuenta pesos de sueldo al mes, depositar&n seis 
pesos. Estas sumas se depositar^n una vez al ano y ayu- 
dar4n & formar los fondos del instituto. Estos fondos ser- 
vir4n para cubrir los gastos necesarios del instituto y se 
empleardn y se dar4 cuenta de ellos en la forma que fija- 
ren las 6rdenes que al efecto se dicten de cuando en 
cuando. Si los gastos del instituto ascendieren & una 
suma mayor que la que componen los fondos del mismo 
se pagard el deficit del Tesoro de la Isla. Si durante cual- 
quier afio los gastos fueren menores que los fondos del 
Institute, el sobrante que resultare sedestinara 4 formar 
un Fondo de Reserva para el sostenimiento del Institute. 

100. Organizaci6n de Institutes. 

La Junta de Superintendentes, en su sesi&n ordinaria 
de Octubre de 1900, decidira acerca de un plan para la 
organizaci6n de los Institutes para maestros de la Isla 
para el ano escolar de 1900 4 1901, y someterd el mismo 
& la aprobaci6n del Gobernador General, por medio del 
Secretario de Instrucci&n Publica, lo mas pronto que le 
fuere posible. 

De la Junta de Examinadores 

101. Plan para examinar maestros. 

J: La Junta de Superintendentes en su sesi6n ordinaria 
de Octubre de 1900, acordar4 un plan para examinar & 
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los maestros de la lela y fijar sua aptitudes para la ense- 
fianza, sometiendo dicho plan, 4 la mayor brevedad, al 
Gobernador General para su aprobaci6n, por condueto 
del Secretario de Icstruccion P(ibliea, 

102. Los certificados serdn indispensables para el nombramiento 
de maestros. 

Despu6s de aprobado y publicado el plan de que trata 
el articulo anterior, nadie podrfi, ser erapleado como 
maestro en una escuela sin haber obtenido de una Junta 
de Examinadores, con competencia para ello, un certifi- 
cado de buena reputaci6n y de que 61 6 ella tiene aptitu- 
des para ensefiar aquellos ramos que la Junta de Supe- 
rintendentes determine y de que posee conocimientoa 
te6ricos y pr&cticos sobre la ensefilanza. 

103. Los sueldos y multas que se expresan en la pre- 
sente orden se entender&n en moneda de los Estados 
Unidos 6 su equivalente. 

104. Esta Orden surtir4 sus efectos desde la fecha de 
su publicaci6n en la Oaceta de la Hahana y quedan dero- 
gadas las leyes y disposiciones que se opongan & lo dis- 
puesto en la presente Orden. 

El Comandante de Estado Mayor ^ 

J. B. HICKEY. 
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las reuniones 64 

Bmitirdn copias de enu- 

meraciones 84 

Instrucci6n privada de 

alumnos 88 

Ajudar&n d que la asis- 

tencia se efectfie 90 

Los informes deinspecto- 

res especiales les serdn 

dirigidos 91 

Enviardn las quejasd los 

padres, etc 92 

SEMANA BSCOLAR: 

La indicada 75 

SESiON escolar: 
Diana 75 

SUPERINTENDENTE DE LAS ES- 
CUELAS PUBLIC AS DE LA ISLAI 

Su nombrarniento 3 

Exigird informes 48 

Recibird los informes de 
los superintendentes 
provinciales 50 



SUPERINTENDENTES PROVINCIA- 
LES DE ESCUELAS PUBLICASI 

Nombramiento 3 

Obligaciones 4 

Aprobard los cambios en 

los sub-distritos 35 

Reservard las raapas de 

los distritos municipa- 

les 40 

Reservard copia de la 

fian7.a del Secretario.... 41 
Recibird los informes del 

Secretario de la Junta.. 43 
Suplirdloslibros de cuen 

tas al Secretario 46 

Recibird los informes de 

la Junta de Educaci6n 47 
Suplird los formularios 

para los informes 48 

Informes de la Junta de 

Educaci6n 50 

Distribuird las 6rderies... 50 
Nombrard personas que 

preparen los informes.. 51 
Recibird anualmente los 

presupuestos de gastos 66 
Hard c6pia de la eniime- 

raci6n 85 

superintendente de instruc- 
cion: 
Nombramiento y destitu- 

ci6n del mismo 18 

Sus facultades y obliga- 
ciones 18 

Suinforme 18 

Puede dispensar la asis- 
tencia de alumnos 88 
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MODBLO 2 

Form 2 



AL SUPERINTENDENTE PROVINCIAL. 

To the Provincial Superintendent. 

ESTADO ENUMERATIVO 
Enumeration Return 

de 
of 

LA JUVENTUD DE EDAD ESCOLAB 

Youth of school age 



del 
of 

Distrito* de 

District of 




Provincia de ^. 


Cuba. 


Province of 


Cuba. 


Correspondiente al aflo escolar de 19 

For the School year 19 



Recibido en la Oficina del Superintendente Provincial 

Received at the Provincial Superintendent's Office 



EXAMINADO Y ARCHIVADO 

Examined and filed 



.de 19. 
of 19 



.de 19. 
,19 



MODELO 3. 

Form 3. 



ESTADO ENUMERATtVO 

Enumeration return 

DR LA 

of 

Provincia de Cuba. 

Province of Cuha. 

CORRESPONDIENTE AL AK^O ESCOLAR DE 19.. . 
For the School year, 1 9 



RECIBIDO EN LA OFICINA 
Received at the Office 

DEL 

of the 

COMISIONADO DE ESCUELAS PUBLICA8 
Commissioner of Public Schools 



19. 



EXAMINADO Y ARCHIVADO 
Examined and Held 



19. 



Modelo 4 

Form 4 

PABA TODOS LOS DI8TRITOS ESCOLABES. 

For all school districts. 



INFORMB MEN8UAL ( O ANUAL ) DE LOS MAESTROS 

A LOS SECRETARIOS 

Teachers' monthly (or yearly) report to the clerk 

DB LAS JUNTAS DE EDUCACION. 
Of the Board of Education. 



(VEANSE LAS INSTRUCCIONES PARA HACER ESTOS INFORMES. ) 

[See directions for making this report.] 

Informe de la escuela ptiblica del subdistrito num en el 

Report of the Public School in sub-district No. 



Distrito * de , Provincia de. 

District of Province of 



Cuba, correspondtente al ** que empez6 el 

Cuba, lor the commencing 

19 y concluy6 el 19 

19 and ending 19 

NOTA. — SerA ilegal ordenar el pago A un maestro por servicios 
prestados durante el periodo que cubre el informe antes que dicho 
informe hay a sido examinado y archivado por el Secretario de la 
Junta de Educaci6n respectiva. La Ley tambi^n requiere que el 
original 6 una copia del cer;ificado del maestro sea archivado por 
dicno Secretario. Estos requisitos deben cumplirse extrictamente. 

NOTE.— It is unlawful to issue an order for the payment of a teacher 
for services rendered during the period covered by a report, until after 
such report is filed with the Clerk of the Board of Education. The law 
also requires the filing of the original or a copy of the teacher's certifi- 
cate with the Clerk of the Board. These requirements must be strictly 
complied with. 

1. Numero total de alumnos matriculados durante el periodo d 
que se contraeeste informe. 

1. Whole number of pupils enrolled during the period covered by this 
report. 

Varones blancos Varones de color Total. — Varones. • 

Boys, white Boys, colored. Totals, boj'-s. 

Hembras ,, Hembras ,, ,, Hembras. 

Girls ,, Girls ,, ,, Girls. 

» 

Total „ .... Total „ Gran Total 

Total ,, Total ,, Grand total. 



,, ^V^bU.^ ,, 



2. Niimero de alumnos incluidos en (1) y que ya habiainforma- 

do que estaban matriculados en la misma 6 en otra escuela del 

mismo distrito, en el ano escolar corriente. 

2. Number of pupils included in [1] previously reported and enrolled 
in the same or another school in the same district within the school year. 

Varones blancos Varones de color Total. — Varones; 

Boys, white • Boys, colored Totals, Boys. 



Hembras Hembras Hembras.. 



>» 



Girls ,, Girls ,, Girls. 

Total „ Total „ Gran Total 

Total ,, Total ,, Grand total. 

3. Nfimero de alumnos incluidos en (1) y que ya se habia infor- 
mado que estaban matriculados en otros distritos de la Isla du- 
rante el ano escolar corriente. 

3. Number of pupils included in [1] previously enrolled and reported 
in other districts of the Island within the school year. 

Varones blancos Varones de color Total. — Varones. 

Boys, white Boys, colored Totals, boys. 

Hembras ,, Hembras ,, Hembras.. 

Girls ,, Girls ,, Girls. 



Total „ Total „ Gran Total 

Total ,, Total ,, Grand Total. 

4. Nfimero de nuevos alumnos matriculados d los que no se ha 
referido anteriormente en ningtin informe. 

4.. Number of new^ pupils enrolled, not previously included in a report. 

Varones blancos Varones de color Total. — Varones. 

Boys, white Boys, colored Totals, boys. 

Hembras ,, Hembras ,, Hembras... 

Girls ,, Girls ,, Girls. 

Total „ Total „ Gran Total 



Total ,, Total ,, Grand total. 



ft 



5. Promedio de matriculas al mes durante el periodo A que se 
contrae este informe. 

5. Average monthly enrollment for period covered by this report. 

Varones blancos Varones de color Total. — Varones. 

Boys, white Boys, colored Totals, boys. 

Hembras ,, Hembras ,, Hembras.. 

Girls ,, Girls ,, Girls. 

Total , Total „ Gran Total 

Total ,, Total ,, Grand total. 

6. Promedio de la asistencia diaria durante el periodo §l que se 
refiere este informe. 

6. Average daily attendance for period covered by this report. 

Varones blancos Varones de color Total. — Varones 

Boys, white Boys, colored Totals, Boys 

Hem"bras ,, Hembras „ Hembras.... 

Girls ,, Girls „ Girls. 

Total „ Total „ Gran total.. 

Total ,, Total ,, Grand total. 

7. Tanto por ciento del niimero total de matriculados que ha 
asistido diariamente ^ 

7. Per cent of daily attendance on total enrollment. 



8. Tanto por ciento del nfimero matriculadomensualmenteque 

ha asistido diariamente 

8. Per cent of daily attendance on monthly enrollment. 

9. Niimero de dias que ha funcionado la escuela 

9. Number of days the school was in session. 

10. Ntimero de semanas que ha funcionado la escuela 

10. Number of weeks the school was in session. 

11. Niimero de casos de ausencia injustificada participados al 

Secretario de la Junta de Educaci6n 

11. Number of cases of truancy reported to Clerk of Board of Bduca- 
tion. 

12. Nijmero de mesas y sillas en la escuela 

12. Number of desks and chairs in the school. 

13. Metros cuadrados de pizarr6n en la escuela 

13. Square metres of blackboard in the school. 

14. Articulos de que la escuela necesita proveerse 

14. Supplies needed in the school. 

15. Sueldo mensual del maestro 

15. Teacher's salary per month. 

16. iHa sido percibido algiin sueldo con disminuci6n 6 au- 
mento? 

16. Has salary been received without abatement or commission? 

17. Grado del certificado del maestro, uno 6 dos anos 

17. Grade of certificate of teacher, one or tw^o years. 

18. Area del piso del aula en metros cuadrados 

18. Floor space of school room in square metres. 

19. iVlve dlguien 6 cocina en la Casa-escuela? 

19. Does any one dwell or cook in school building? 



20. NUMERO DE ALUMNOS EN CADA RAMO DE ESTUDIOS. 

20. The number of pupils in each branch of study. 



RAMOS. 

Branches. 



■•••.••• •• 



Ortografia. 

Orthography. 
Lectura 

Reading. 
Escritura 

Writing. 
Aritm^tica 

Arithmetic. 
Geografia 

Geography. 
Gramdtica 

Grammar. 
Lecciones de idiomas. 

Language Lessons. 
Historia de los E. U... 

U. S. History. 
Historia deCuba 

Cuban Historj'. 
Dibujo 

Drawing, 

Canto 

Vocal music. 

Dibujo de mapas 

Map Drawing. 
Triponometria 

Trigonometry. 
Agrimensura 

Surveying. 
Literatura 

Literature. 
Quimica 

Chemistry. 

Geologia 

Geolog3'. 

Ingles 

BngHsh. 



Nfim. 
No. 



RAMOS. 
Branches. 



Astronornia 

Astronomy. 

Teneduria de Libros.. 

Book-keeping. 

Historia Natural 

Natural History. 

Filosofia Mental 

Mental Philosophy. 
Filosofia Moral 

Moral Philosophy. 
L6gica 

Logic. 
Fisica 

Physics. 

Ciencia de Gobiemo.. 

Science of Government 

Botdnica 

Botany. 
Latin 

Latin. 

Algebra 

Algebra. 
Griego 

Greek. 
Geometria 

Geometry. 
Frances 

French. 
Ret6rica 

Rhetoric. 
Geografia Fisica 

Physical Geography. 
Fisioiogia 

Physiology. 
Higiene 

Hygiene. 



Nfim. 

No. 



CertiSco que el in forme que antecede es correcto. 
1 certify the above report to be correct. 



El Maesti o, 
Teacher, 



.de 19. 



INSTRUCCIONES A LOS MAESTROS. 
Directions to Teachers. 

1. D^se el njimero total de alumnos matriculados durante el pe- 

f iodo & que el informe se reiiere. 

1. Give entire enrollment of the school for the period covered by this 
report. 

2. D^se el ntimero de alumnos incluidos en este informe y del 
cual se ha dado cuenta al Secretario desde 1? de Septiembre hasta 
la fecha de este informe. Cuando sea empleado el mismo maestro 
para todo el ano, sabrd ^1 qu^ alumnos ban asistido &. un curso an- 
terior; pero si el maestro fuere nuevo, lo averiguard por los regis- 

tros, 6 si faltaren ^stos, por los mismos alumnos. 

2. Give the number of pupils included in this report who have been 
previously reported to the Clerk since September 1, to date of making 
this report. When the same teacher is employed for the entire year, he 
will know what pupils had attended a preceding term; but a new teacher 
must ascertain from the record, or if there be no record from the pupils 
themselves. 

3. D^se el niamero de alumnos que ban sido ya matriculados en 
cualquiera otra escuela de la Isla, fuera del distrito ya sea munici- 
pal 6 urbano. 

3. Give the number of pupils who have been enrolled in some other 
school in the Island, outside the municipal or city district. 

4. R^stese de (1) la suma de (2) y (3) y col6quese la diferencia 
en (4). Esta diferencia serd el niamero de los nuevos alumnos ma- 
triculados. Es importante que las nuevas matnculas de (2) y (3) 
scan comunicadas correctamente, porque, de lo contrario, se repe- 
tird d esos alumnos dos 6 mds veces, cuando ningdn alumno debe 
ser incluido en (4) mds de una vez durante el ano escolar. La su- 
ma de los nuevos alumnos matriculados que se ha manifestado en 
los varios informes mensuales, debe ser igual al ndmero total de 
nuevos alumnos matriculados durante el ano escolar. 

4. Subtract the sum of 2 and 3 from 1 and place the difference in 4. 
This difference w^ill be the number of new^ pupils enrolled. It is important 
that the re-enrollments in 2 and 3 be correctly reported, otherwise such 
pupils will be reported tw^o or more times, while no pupil should be re- 
ported in 4 more than once for the school year. The sum of the new^ pu- 
pils enrolled as given in the several monthly or yearly reports, should be 
the total number of new^ pupils enrolled during the school year. 

5. Para averiguar el promedio mensual de los varones matri- 
culados, s6mese el ntimero matriculado en cada mes y dividase el 
resultado por el ntimero de meses de que consta el periodo escolar. 
El cociente debe ser lo mds exacto. El promedio mensual de las 
hembras se averiguard de id^ntica manera. El alumno que faltare 
todo un mes d sus clases no serd incluido en el ntimero de ese mes. 
Esta colnmna se llenard tinicamente en el informe anual. 

5. To find the average monthly enrollment of boys [see 1 of the 
monthly reports, this Form] find the number of boys enrolled each month; 
add these numbers together, and divide their sum by the number of 
months in the term. Give the quotient to the nearest integer. The aver- 
age monthly enrollment of girls may be obtained in the same manner. A 
pupil who is absent the whole of any school month is not to be counted 
in the enrollment of that month. This column will be filled in in the 
yearly report only. 

6. Para encontrar el promedio diario de la asistencia delos va- 
rones, dividase la suma de los dias que los alumnos han asistido 
(que se tomard del registro diario del maestro, por el ntimero de 
dias en que ha habido clases. El cociente debe ser muy exacto. El 
promedio diario de la asistencia de las hembras se averiguard de 
la propia manera. 

6. To find the average daily attendance of the boys, divide the sum 
ofall the days attended by the boys [taken frjm the school teacher's 



re^ster] by the number of days taught: gixe the quotient to the nearest 
integer. The average attendance of the girls can ^be found in the same 
way. 

7. Para encontrar el tanto por ciento que asiste del ndmero to- 
tal matriculado, multipliqueseel promedio diario de asistencia por 
cien J dividase el resultado por el nfimero total de alumnos. El 
cociente debe ser muy exacto. 

7. To find the average per cent of attendance on total enrollment, 
multiply the average daily attendance by 100, and divide by total enroll- 
ment. Give the quotient to the nearest integer. 

8. Para averiguar el tanto por ciento de los matriculados que 
asiste cada mes, multipliquese el niimero promedio dela asistencia 
por cien y dividase el resultado por el promedio mensual de los 
alumnos. El cociente debe ser muy exacto. 

8. To find the average per cent of attendance on monthly enrollment, 
multiply the average daily attendance by 100 and divide by the average 
monthly enrollment. Give the quotient of the nearest integer. 

20. En "ortografia" incliiyanse todos los alumnos que est^n 
aprendiendo d deletrear como tambi^n los que usen un texto sobre 
este asunto; en "escritura" inclfiyanse s61o aquellos que reciban 
instrucci6n sistemdtica; en **lecciones de idiomas" col6quense A los 
que reciban instrucci6n sistemdtica de idiomas, aparte de gramd- 
tica, 6 incluyendo aquellos que hagan ejercicios en coniposici6n, 
articulos y cartas. Aunque cada informe hecho por un maestro 
debe dt-signar los ramos que se estudian, debe tenerse cuidado al 
hacer el intorme anual, de que no se incluya d un alumno mds de 
una vez en el ano en un ramo cualquiera de estudios. 

Estos informes cubrirdn semanas completas, y cada informe 
mensual empezard en la semana que sigui6 d la Ultima d que se re- 
firi6 el informe anterior. Cuatro copias se sacardn de estos infor- 
mes: el maestro conservard una y remitird las tres restantes al Se- 
cretario de la Junta de Educaci6n, quien conservard una, remitird 
otra al Superintendente Provincial y la otra al Comisionado de 

Escuelas Ptjblicas. 

20. Under orthography report all pupils studying spelling, as well as 
those using a text book on this subject; under writing, only those receiv- 
ing systematic instruction; under language lessons, those receiving syste- 
matic instruction in language apart from technical grammar, including 
those who have exercises in composition, essays or letter writing. While 
each report made by the teacher w^ill designate the branches studied, care 
must be taken, in making the report for the year, to report no pupil more 
than once in the year in any given study. 

This report will be made to cover complete weeks, and each succeeding 
monthly report will be^n with the w^eek following the last week includ- 
ed in the preceding report; four copies of this report will be made; one 
to be retained by the teacher; three to be forwarded to the Clerk of the 
Board of Education, w^ho w^ill keep one, w^ill forward one to the Provin- 
cial Superintendent and one to the Commissioner of Public Schools. 

> 

•Ins^rtese la palabra "municipal" cuando se trate de un distri- 

tro de ese nombre; "urbano" cuando se tratc de un distrito urba- 

no de primera 6 segunda clase. 

•Insert "municipal" when a municipal district and "city*' w^hen a city i 

district of the First or Second Class. I 

••Ins^rtese la palabra "mes" cuando el informe se refiera d un ' 

mes; "ano" cuando se refiera d un ano. ' 

••Insert "month" when the report is for a month, and "year" when ' 

the report is for a year. I 



V^anse arts. 42 y 49. 

See paragraphs 42 and 49. 
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Modelo 5. 
• Form 5. 

PARA TODOS LOS DISTRITOS. 

For all districts. 



Inforoe ie la Jnnta de Edncacnn m Mra el Secretarlo Se la mlsma. 

Report of Board of Education to be prepared by the Clerk of the Board, 



Del Distrito* de 

of* District of 



ProYincia de , Cuba. 

Province of Cuba. 

Correspondiente al queconcluye el , 19... 

for the ending 19 

V^anse las instrucciones en la p&ginei 5. 
Read directions on page 5. 

1. Nfimero de Sub-Distritos (6 subdivisiones) en el Distrito 

1. Number of Sub-district [or subdivisions] in the District. 

2. N6mero de miembros de la Junta de Educaci6n 

2. Number of members of Board of Education. 

3. Ndmero de casas-escuelas construidas 6 en via de construc- 

ci6n durante el periodo A que se refiere este informe 

3. Number of school houses in course of erection or erected during the 

period of this report. 

4. Alquiler de casas para escuelas y terrenos durante el mismo 

periodo 

4. Rent of school houses and grounds during the period of this report. 

5. Ntimero de casas usadas para escuelas en el Distrito 

6. Number of houses used for school purposes in district. 

6. Nfjmero de salas escolares en el distrito en la fecha de este in- 
forme, ocupadas desocupadas 

6. Number of school rooms in district at time this report is made, 

occupied unoccupied 

7. Valor total de los bienes escolares, incluso muebles, apara- 

tos, etc 

7 Total value of school property, including furniture, apparatus, etc. 

8 Ntiniero de los distintos maestros einpleados, incluyendo los 

Superintendentes 

8 Number of different teachers employed, including superintendents. 

* [V^anse las instrucciones. 3 

[See directions.] 

Blancos, hombres... De color, hombres Total, hombres... 

White, men Colored, men Totals, men 

Blancas, mujeres.... De color, mujeres Total mujeres...... 

White, women Colored, women Totals, women 



Blancos, Total Decolor, Total Gran Total 

White, Total Colored, Total Grand Total 

9. Nfimero de maestros que ensenaron durante todo el ano es- 

colar: 
9. Number of teachers who taught the entire school year. 

Blancos, hombres... De color, hombres Total, hombres... 

White, men Colored, men Total, men 

Blancas, mujeres.... De color, mujeres Total, mujeres 

White, women Colored, women Total, women 



Blancos, Total De color, Total Gran Total 

White, Total Colored, Total Grand Total 

10. Niimero de maestros que las escuelas necesitan 

10. Number of teachers necessary to supply the schools. 

11. Promedio mensual de los sueldos de los maestros y supe- 

rintendentes inclusive, en dollers 

11. Average monthly wages of teachers in dollars, including superin- 
tendents. 



Hombres $ Mujeres $ 

Men ,, Women ,, 

12. Niamero de semanas en que hababido clases durante el perio- 

do d que se refiere este inforrae 

12. Number of weeks taught within the period covered by this report. 

13. Nfjmero de los distintos alumnos matriculados en el aiio es- 

col^r. (V^anse las instrucciones.) 
13. Number of different pupils enrolled within the school year. [See 
directions.] 



Blancos, varones.... De color, varones Total, varones 

White, Boys Colored, Boys Totals, Boys 

Blancas, hembras... De color, hembras Total, hembras 

White, girls Colored, girls Totals, girls 

Blancos, Total De color. Total Gran Total 

White, Total Colored, Total Grand Total. 

14. N6mero de alumnos que ya anteriormente se ban matricu- 

lado en otros Distritos de la Isla en este aiio. (V^ase 3, 
Modelo 4.) 

14-. Number of pupils who have been previously enrolled in other districts 
in the Island within the year. [See 3, Form 4.] 

Blancos, varones De color, varones Total, varones 

White, boys. Colored, boys. Total, boys. 

Blancas, hembras.... De color, hembras.... Total, hembras 

White, girls. Colored, girls. Total, girls. 

Blancos, Total De color. Total Gran Total 

White, Total. Colored, Total. Grand Total. 

15. Promedio de la matricula mensual. (V^anse las instrucciones.) 
15. Average monthly enrollment. [See directions.] 



Blancos, varones De color, varones.... Total, varones.. 

White, boys. Colored, boys. Total, boys. 

Blancas, hembras.... De color, hembras.... Total, hembras. 

White, girls. Colored, girls. Total, girls. 



Blancos, Total De color. Total Gran Total 

White, Total. Colored, Total. Grand Total. 

16. Promedio de la asistencia diaria. (V^anse las instrucciones.) 
16. Average daily attendance. [See directions.] 

Blancos, varones..... De color, varones.... Total, varones 

White, boys. Colored, boys. Totals, boys. 



Blancas, hembras.... Decolor, hembras.... Total, hembras. 
White, girls. Colored, girls. Totals, girls. 



Blancos, Total De color. Total Gran Total 

White, Total, Colored, Total. Grand Total. 

(a) Enumeraci6n de la juventud de seis &. diez y ocho anos de 

edad, tomada en Marzo taltimo 

(a) Enumeration of youth between six and eighteen years, taken in 
March preceding. 

17. Tanto por ciento del ntimero total matriculado con respecto 

al niimero total de enumerados en Marzo filtimo 

17. Per cent of total enrollment on enumeration of March preceding. 

18. Tanto por ciento del nfimero total matriculado que asiste 

diariamente 

18. Per cent of daily attendance on total enrollment. 

19. Tanto por ciento deles matriculados mensualmente que asis- 

ten diariamente 

19. Per cent of daily attendance on monthly enrollment. 



20. Niimero de Directores de Bscuelas en el Distrito. 

20. Number of Principals in the District. 



21. Suma total pagada y por pagar d maestros por servicios 

durante el periodo d que se refiere este informe. $ 

21. Total amount paid and due teachers for period of report. 

22. Promedio del costo de ensenanza por cada alumno con res- 

pecto al ntimero total matriculado. $ 

22. Average cost of tuition per pupil on total enrollment. 

23. Promedio del costo de ensenanza de cada alumno con respec- 

to d la asistencia diaria. $ 

23. Average cost of tuition per pupil on daily attendance. 

24. Suma total pagada y por pagar & porteros por servicios 

prestados durante el periodo d que se refiere este infor- 
me. $ 

24. Total amount paid and due janitors for period of report $ 

25. Ntimero de certificados de cada grado que poseen los maes- 

tros 

25. Number of certificates of each grade, held by teachers. 



Para un aiio Para dos anos 

For one year. For two years. 

26. Area de los pisos de las escuelas en metros cuadrados 

26. Total floor space in square metres in school houses of district. 

27. Niimero total de las escuelas nuevas organizadas durante 

el mes 

27. Total number of new schools organized during the month. 

28. Niimero de casos de iniracci6n comunicados al Inspector es- 

pecial durante este periodo 

28. Number of cases of truancy reported to truant oflBcer in the period. 

29. Nfimero de quejas contra padres, tutores etc., durante este 

periodo. (V€ase art. 90.) 

29. Number of complaints against parent, guardian, etc., in the pe- 

riod. (See paragraph 90.) 



30. Niimero de padres, tutores etc., eulpables durante este pe- 

rfodo. (Wase el articulo 90.) 

30. Number of convictions of parents, guardians, etc. (See paragraph 90) 

31. Ntimero de multas impuestas d padres, tutores etc. (V^ase el 

articulo 90.) 

31. Amount of fines imposed on parents, guardians, etc. [See para- 

graph 90.] 

32. Ndmero de fianzas prestadas por padres, tutores etc. (V^ase 

el articulo 90,) 

32. Number of bonds given by parents, guardians, etc. [See para- 

graph 90.] 

33. Niimero de mesas y sillas en las escuelas delDistrito 

33. Number of desks an^ chairs in the schools of the district. 

34. Metros cuadrados de pizarra en las escuelas del Distrito 

34. Square metres of blackboard in the schools of the district. 

35. Area, en metros cuadrados, de las aulas ocupadas 

36. Floor space of occupied school rooms in square metres. 

36. Ntimer o de void menes en la biblioteca escolar 

36. Number of volumes in school library. 

37. NUMERO DE ALUMNOS EN CADA RAMO DE ESTUDIOS. 
37. The number of pupils in each branch of study. 



RAMOS. 

Branches. 



Ortografia 

Orthography 

Lectura 

Reading 

Geografia 

Geography 

Historia de los E. U. 

U. S. History 

Canto 

Vocal music 

Fisica 

Physics 

Algebra 

Algebra 

Quimica 

Chemistry 

Astronomia 

Astronomy 

Filosolia mental 

Ment. Philosophy 

Ret6rica 

Rhetoric 

Latin 

Latin 

Trigonometria 

Trigonometry 

Escritura 

Writing 

GraniAtica 

Grammar 

Historia Universal... 

General History 

Dibujo de mapas 

Map Drawing 

Fisiologia 

Physiology 



NUM. 
No. 



RAMOS. 

Branches. 



Geometria 

Geometry 

Geologla 

Geology 

Teneduria de libros... 

Book-keeping 

Filosofia moral 

Moral philosophy 

Ciencia de gobernar.. 

Science of Gov't 

Griego 

Greek 

Agrimensura 

Surveying 

Aritm^tica 

Arithmetic 

Lecciones de idiomas. 

Language lessons 

Dibujo 

Drawing 

Geografia fisica 

Phys. Geographj' 

Botdnica 

Botany 

Literatura 

Literature 

Alemdn 

German 

Historia Natural 

Natural history. 

L6gica 

Logic 

Economia Politica.... 

Political economy 

Frances 

French 



NUM. 

No. 



Certifico que el informe que antecede es correcto. 
I certify the foregoing to be correct. 



Secretario de la Junta de Educaci6n. 
Clerk of the Board of Education. 



., Cuba. 
Cuba. 



., 19. 
19 



INSTRUCCIONES 
Directions 



Las secciones 9, 13, 14, 15, 17, 18 y 19 se llenardn en el in- 
forme anual solamente. 

Numbers 9, 13, 14, 15, 17, 18 and 19 will be filled in on the yearly- 
report only. 

NUMERO DE MAESTROS (8) 

Per "el ntimero de los distintos maestros empleados" se enten- 
derd el niimero de distintas personas empleadas durante el ano 
en las escuelas, como maestros. Este ntamero, debido d cambios, 
serd con frecuencia mayor que el niimero de escuelas 6 salas al 
cuidado de maestros. 

NUMBER OF TEACHERS (8) 

By the "number of different teachers employed" is meant the number 
of "different persons" employed in the schools as teachers within the 
year. This number, ow^ing to changes, w^ill frequently be greater than 
the number of schooU or school rooms under the care of teachers. 

PROMEDIO DE LOS SUELDOS DE LOS MAESTROS (11) 

Stimense los sueldos mensuales de las distintas personas em- 
pleadas como maestros, y dividase el resultado por el nfiraero de 
dichos maestros. El resultado serd el promedio mensual buscado. 
Ue igual manera se averiguard el promedio mensual de lo que ga- 
nan las mujeres empleadas como maestras. 

AVERAGE WAGES OF TEACHERS (11) 

Add together the monthly salaries of the several men employed as 
teachers, and divide the sum by the whole number of such teachers. The 
quotient to the nearest integer will be their average monthly w^ages. In 
like manner the average monthly wages of women employed as teachers 
may be found. 

NUMERO DE LOS DISTINTOS ALUMNOS MATRICULADOS (13) 

Obs^rvese que los items 1,2 y 3 en los informes mensuales 6 
anuales de maestros (Modelo ntim, 4) son para que al maestro le 
sea mds fdcil anotar las dos clases de nuevas matriculas. Se em- 
pezard con el item 4, debiendo cuidar de que la suma de items 2 y 
3 se ha restado del item 1, y de que de ningiin alumno se ha dado 
cuenta mds de una vez durante el ano escolar. La suma de todos 
los distintos alumnos matriculados si el informe es anual, 6 la su- 
ma de lo que dan cuenta los diversos maestros en sus informes 
mensuales, debe ser el ntimero total de los distintos alumnos ma- 
triculados durante el ano escolar. 



NUMBER OF DIFFERENT PUPILS ENROLLED (13) 

Obaexnre that items 1, 2 and 3 in teacher's monthly or yearly report 
[Perm No. 4] are given for the convenience of teachers in the two kinds 
of re-enrollments. Begin with item 4, beingj- careful to observe that the 
sum of 2 and 3 has been taken from 1, and that no pupil has been report- 
ed more than once in the school year. The sum of the different pupils 
enrolled as given in the yearly reports of the several teachers, if this 
report is for the year, or as given m the monthly reports of the several 
teachers, if this report is for the month, should be the total number of 
dififerent pupils enrolled during the school year. 

NUMBRO DE ALUMNOS MATRICULADOS DE NUEYO (14) 

Aqui se deben incluir todos los alumnos que se han niatriculado 
en otros distritos escolares de la Isla antes de serlo en el vuestro, 
pero cuidando de no dar cuenta de dichos alumnos mds de una 
vez en el atio escolar. 

NUMBER OF PUPILS RE-ENROLLED (14) 

This should include all pupils who have been enrolled in other school 
districts in the Island previous to their enrollment in your district, inclu- 
ding the same pupil but once within each school year. 

FROMEDIO DE LA MATRICULA MENSUAL (15) 

Siiniense los promedios mensuales de los varones matriculados 
en las distintas escuelas del distrito, tornados del informe anual 
de los niaestros(5 Modelo niim. 4) y el resultado serd el promedio 
mensual de alumnos matriculados en el distrito. De igual manera 
se averiguard el promedio mensual de hembras matriculadas. 

AVERAGE MONTHLY ENROLLMENT (15) 

Add together the average monthly enrollments of boys of the several 
schools of the district, as taken from the teacher's yearly report [5 Form 
No. 4] the sum w^ill be the average monthly enrollment of boys of the 
district. The average monthly enrollment of g^rls may be found in the 
same way. 

PROMEDIO DIARIO DE ASISTENCIA (16) 

Siimense los promedios diarios de asistencia de los alumnos de 
las distintas escuelas del distrito tomados del informe anual de los 
maestros (6 Modelo niim. 4) y el resultado serd el promedio que 
se busca. El promedio diario de alumnas se averiguard de igual 
manera. EI promedio diario de asistencia durante un mes, tanto 
de hembras como de varones, se averiguard de igual modo de los 
informes mensuales de los maestros. 

AVERAGE DAILY ATTENDANCE (16) 

Add together the average daily attendance of boys of the several schools 
of the disstricts, as obtained from the several teacher's reports for the 
year [6 Form No. 4], the sum will be the averag;e daily attendance of 
boys of the districts for the year. The average daily attendance of girls 
may be obtained in a similar way. The average daily attendance of 
boys or girls for a month may be obtained in the same way from the 
teachers' monthly reports. 

TANTO POR CIENTO DE LA ASISTENCIA (19) 

Para obtener el tanto por ciento de los matriculados al mes, 
que asisten diariamente, multipliquese el promedio diario de asis- 
tencia por 100 y dividase el resultado por el promedio mensual de 
asistencia. Proc^dase de igual modo en 17 y 18. 

PER CENT OF ATTENDANCE (19) 

To obtain the per cent of daily attendance on the monthly enrollment, 
multiply the average daily attendance by 100, and divide the product by 
the average monthly enrollment. Give the quotient to nearest integer. 
Proceed in a similar manner in 17 and 18. 



Bstos infonnes se h&r&a mensual j anualmente. Cuando seaa 
mensualea se cuidar& de que cubran semanas cotnpletas y cada in- 
forme succsivo empezarS. con la semana aiguiente & la tJltima men- 
cionada en el informe anterior. Estos inforroea se har&n por tri- 
plicado; se guardard una copia el Secretario, jr se retaitir&a las dos 
restantes — acompaiiadas ambas con los iafomies meosualea y 
aiiual de los maestros <Modelo 4)— una al Superiotendente Pro- 
Tincia) 3' la otra al Cotnisionado de Escueias Pfiblicas. 
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* Ins^rtese la palabra "municipal" cuando se trate de un dis- 
rito de este nombre; y la palabra "urbano" cuando se trate de 
n distrito urbano de primera 6 segunda clase. 

• Inserf ■itiunidpar' whem a municipal district; 'city wheDBcity 
istnct of the First or Second Class. 
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MODBLO 6. 
Form 6. 

PARA T0D08 LOS DI8TRITOS. 

for all districts. 



ESTADO FINANCIERO DE LA JUNTA DE EDUCACION. 
Finance report of Board of Education. 

(PREPARADO POR EL, SECRBTARIO DE LA MISMA) 

{prepared by the clerk of the board) 



Del Distrito* de 

of* District of 

Provincia de , Cuba. 

Province of Cuba. 

Correspondiente al ano que termin6 el 31 de Agosto de 19 

For the year ending August 31 ^ 19 

NOTA: Debe ser remitido, lo mds pronto que fuere posible, deapu^s del 
1.° de Septiembre, y debe incluir todas las 6rdenes para pagos ea- 
colares hechas durante el ano csctlar desde 1.° de Septiembre de 
19 hasta el 31 de Agosto de 19 , ambos inclusives. 

NOTE: To be returned as soon after the 1st day of September as pos- 
sible, and to include all orders dra wn for the school year from 
September 1, 19 to August 31, 19 , inclusive 



GSA3T03. 

Expenditures. 



1. Sueldos de maestros $ 

1. Wages of teacher 

2. Sueldos de Directores $ 

2. Wages of Principals 

3. Sueldos de Superintendentes $ 

3. Wages of Superintendent 

4. Suma total pagada por instrucci6n.. $ 

4. Total amount paid for instruction 

5. Alquiler de edificios y terrenos $ 

5. Rent of buildings and grounds 

6. Sueldos de porteros $ 

6. Wages of Janitors 

7. Enuraeraci6n del distrito $ 

7. Enumeration of district 

8. Inspectores especiales $ 

8. Truant Officers 

9. Sumas pagadas por otras causas $ 

9 Amount paid for all other purposes 

Total de gastos $.... 

Total expenditures 

Certifico que el estado anterior es exacto y fiel 
I certify the foregoing to be correct. 

El Sccretario de la Junta de Educaci6n, 
Clerk of the Board of Education 



., Cuba. 
.,19 



NOTA: Se hard, por duplicado; una copia se remitirA al Comisionado de 
Escuelas Pfiblicas, y la otra la archivarA el Secretario de la 
Junta de Educaci6n. 

NOTE: To be made in duplicate; one copy to be retained, one to be 
forwarded to the Commissioner of Public Schools. 

♦Ins^rtese la palabra "Municipal" cuando se trate de un distrito 
de ese nombre; "Urbano" cuando se trate de un distrito urbano de Pri- 
mera 6 segunda Clase. 

*Insert ^'MunicipaV when a municipal district; **City** when a 
city district of the First or Second Class. 
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MODBLO 7. 

Form 7. 

PARA TODOS LOS DISTRITOS 

For all districts 



ESTADO DE FONDOS ESCOLARES HECHO FOR EL OflCIAL PAGADOR 

Disbursing officer's statement of the school funds 

correspondiente al aiio que concluy6 en Agosto 31, de 19... y para el Dis- 

of District 

trito* de Provincia de Cuba. 

of Province of , Cuba, for the year ending August 31, 19 . 

NOTA: Bste estado debe ser remitido lo mds pronto que fuere posible 
despu^s del 1.° de Octubre, y debe incluir todos los fondos ingre- 
sados y gastados durante el atio escolar para asuntos escolares. 
Todas las 6rdenes de pago hechas durante el ai^o deben ser cum- 
plidas antes de que iinalice dicho atio, si posible fuere; en caso 
contrario, col6quese la suma total de estos pagos no satisfechos 
en el iiltimo item de este estado. 

NOTE: To be returned as soon after the first day of October as possible 
and to include the moneys actually received and disbursed dur- 
ing the school year for school purposes. All orders drawn during 
the year should be paid before the close of the year, if possible; if 
not, place the total amount of such unpaid orcfers in the last item 
of this statement. 

INQFRE 



Receipts 



1. Saldo en Caia, desde Septiembre 1°, aiio anterior. $ 

1. Balance on hand September 1, preceding year 

2. Recibido del T.esoro de la Isla $ 

2. Received from Treasurer of the Island 

3. Recibido de otras fuentes $ 

3. Received from all other sources 

4. Total de ingreso $ 

4. Total receipts — 

5. Total de ingresos incluso el saldo $ 

5. Total receipts, including balance 

EQRESOS 



Expenditures 

1. Sueldos de maestros $ 

1. Wages of teachers 

2. Alquiler de edificios y terrenos $ 

2. Rent of building and grounds 

3. Sueldos de porteros $ 

3. Wages of janitors 

4. Enumeraci6n del distrito $ 

4. Enumeration of district 

5. Inspectores especiales $ 

5. Truant officers 

6. Sumas pagadas para otros objetos $ 

6. Amounts paid for all other purposes 

TOTAL DE EGRESOS $ 

Total expenditures 

7. Suman las cuentas no pagadas..- $ '. 

7. Amount of outstanding orders unpaid 



CertWco: que el est ado que precede es exacto y fiel 
I certify the foregoing to be correct 

El Oficial Pagador, 
Disbursing Officer 



,, Cuba. 
Cuba 



19 

,19 

NOTA: Se hard por duplicado; una copia se remitird al Comisionado de 
Kscuelas Publicas, y la otra la archivard el Oficial Pagador. 

NOTE: To be made in duplicate; one copy to be retained, one to be 
forwarded to the Commissioner of Public Schools. 

•Ins^rtese la palabra "municipal" cuando se trate de un distrito 
de ese nombre; "urbano" cuando se trate de un distrito urbano de Pri- 
mer a 6 Segrunda Clase. kT"^ 

•Insert "municipal" when a municipal district; "city" when a 
city district of the First or Second Class. 
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MODBIvO 9. 

Form 9. 

NOMBRBS Y DIRBCCIONBS 

Names and addresses 

DB LOB MIBMBROS Y SBCRBTARIO DB LA JUNTA DK BOUCACION 

of the members and clerk of the Board ofBducation 

DBL 

of 



Distrito. 
District 



(Municipal 6 urbano) 
{Municipal or city) 



de. 
of 



Provincia de. 
Province of 



., Cuba. 
Cuba. 



Durante el ano 19 

For the year 19 

NOTA: Bsta relaci6n serd hecha por duplicado por el Secretario de la 
Junta de Educaci6n, inmediatamente despu^s de organizada 
€sta y remitird ambas copias al Superintendente Provincial, 
quien archivard una y remitird la otra al Comisionado de Bs- 
cuelas Ptiblicas. 

NOTB: To be prepared in duplicate by the Clerk of the Board of Edu- 
cation immediately after the organization of the Board, both 
copies to be forwarded to the Provincial Superintendent, who 
shall file one in his office and forward the other to the Commis- 
sioner of Public Schools. 



NOMBRBS 


DIRBCCIONBS P08TAI«BS 


Names 


Post office address 


Presidente 
President 




Secretario 
Clerk 




Vocal 
Member 
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MODBLO 10 

Form 10 

BBLACION HECHA POR EL SUPERJNTENDENTE PROVINCIAL 

Provincial Superintendent's Report 

DE LOS 

of the 

NOMBRES Y DIRKCCIONES P08TALES DE LOS SECRET A RIOS 

DE LAS JUNTAS DE EDUCACION 

names and post office addresses of clerks of Boards of Education 

de la Provincia de , Cuba, durante el ano 19. 

in the Province of , Cuba, for 19 



NOMBRE DEL DISTRITO 

Name oi district 

[Col6quense los distri- 
tos urbanos primero: 
despu^s los municipa- 
les.J 

Give City Districts first; 
then Municipal dis- 
tricts. 



SECRET ARID 

Clerk 



DIRBCCION POSTAL 

Post office address 



NOTA: Se hard esta relaci6n por duplicado, ^uardAndose una copia el 
Superintendente Provincial, quien remitird la otra al Comisiona- 
do de Bscuelas P^blicas. 

NOTE: To be made in duplicate, one copy to be retained by the Provin- 
cial Superintendent, one to be sent to the Commissioner of Public 
Schools. 
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MODBLO 11. 

Form 11 

PARA LAS JUNTAS DB BDUCACION. 

For Board of Education. 

AYISO A LOS QUE BMPLBAN A MBNORBS. 

Notice to employers of youth. 



X«7«««a 



A° 

To° 

Distritof.... 
Districtf 

Provincia de. 
Province of 



.de. 
of 



., Cuba. 
Cuba. 



Respetuosamente liamo la atenc16n de &. lo que disponen 

Your attention is respectfully called to 

los artfculos 88 hasta el 96, ambos inclusives, del Decreto No 

Paragraphs 8fi to 96 inclusive, Civil Decree No. 

del Cuartel General de la Divisi6n de Cuba, sobre la asistencia obtlg^ato- 
Headquarters Division of Cuba, to compel 

ria de ninos d, las escuelas pubUcaa. En cumplimiento de lo que dicho 
the elementary education of children. In compliance with the 

Decreto ordena ruego d se sirva anotar en elespado en 

provisions of this Order you are requested to return to me on this 

bianco de abajo el nombre, edad y punto deresidenciade todos los meno- 
blank the names, ages and residences of all minors under 

res de catorce alios empleadoa por manifestando si posee 

fourteen years of age employed by you, and to state whether you have 

un certificado del Superintendente de Instrucci6n 6 del Presidente de la 
a certificate from the Superintendent of Instruction or the President of the 

Junta de Educaci6n autonzdndole para eniplear A dichos menores. 
Board of Education that authorizes you to employ such minors. 

X El Presidente de la Junta de Educaci6n, 
J President of the Board of Education, 



Nombres de los menores. 
Names of minors. 




Residencia. 
Residence. 



Certificado 

si 6 no. 
Certificate 
yes or no. 



Nombres de los xnenores 
Names of minors. 




Residencia. 
Residence. 



Certificado 

sf 6 no. 
CertiScate 
yes or no. 



° Instfrtese el nombre de la persona, sociedad 6 corporaci6n. 
** Here insert name of person, company or corporation. 

t Ins^rtese la palabra "Municipal" cuando se trate de un distrito de 
cse nombre; "urbano" cuando se trate de un distrito urbano de Primera 
6 Segunda Clase. 

t Insert ** Municipal if a municipal district; **City^* if a city district of 
the Pirst or Second Class. 

X Kn los Distritos urbanos de Primera Clase el aviso serd firmado por 
el Superintendente de Instrucci6n. 

X In city districts oftbeF'irst Class notice will be signed by Superintend 
deits of Instruction. 
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MODBLO 12. 

Form 12 

PARA LOS INSPECTORES BSPBCIALES. 
For Truant Officers. 

AVISO DE FALTA DE ASISTENCIA AL PADRE 6 TUTOR. 
Notice to parent or guardian of non-attendance. 









19 


A , 






, 19 


To 

Distrito* 


de 

of 


Provincia de , 




District * 


Province of 


, Cuba. 






, Cuba. 



Por el presente se le avisa A V. que un menor 

You arc hereby noticed that a child 

que tendrA de & anos de edad y que depende de la autoridad 

between the ag-es of and years^ under your authority ^ 

de v., no asiste A escuela alguna sin excusa legal y contra lo que la Ley 
is not attending school without lawful excuse and in violation of law. 

dispone. Se le ordena que haga que dicho menor asista & una escueta 
You are requested to cause the said child to attend some recognized school 

reconocida, enelt^rminodecincodfasdcontardesdela fecha de este aviso. 
within Gve days of the date of this notice. 

Se le previene A V. que si persiste en la clandestina 

falta de asistencia, las consecuencias finales serAn las que marca la Ley, 
cuyo precepto aparece al dorso de este aviso. 

You are warned that if the truancy of said is persisted in, 

the 6nal consequence will be as is provided by law, the subject of which 
law is endorsed hereon. 



Inspector especial del Distrito. 
Truant officer of District 



de Provincia de. 

of Province of 



., Cuba. 
, Cuba. 



♦ Ins€rtese la palabra municipal cuando se tratc de un distrito de ese 
nombre; urbano cuando se trate de un distrito urbano de primera 6 sc- 
gunda clase. 

* Insert municipaLt when a municipal district; city when a city 
district of the First or Second Class. 

8e hard por duplicado guardando una copia el inspector. 

To be made in duplicate, truant officer to retain one copy. 

V^ase el artfculo 92. 
See paragraph 92. 
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92 MoDO DE PROCEDRR EN CASO DK iNFRACCiONES. — A petid6n del Sc- 
cretario de la Junta de Kducaci6n el inspector especial examinard cual- 
quier caso de infracci6n cometido en su distrito, y prevendrd por escrito 
al menor y d sus padres, tutor 6 persona d cargo de €\ de las consecuen- 
cias que sobrevendrdn si se pers'ste en la falta. Cuando un menor de 8 
d 14 arios de edad, no asistiere d una escuela sin excusa legal 6 en viola- 
ci6n del Artfculo anterior, el inspector especial notificard estehecho al pa- 
dre, tutor 6 persona encargada de dicho menor, exigi^ndole que haga 
que dicho menor asista d una escuela dentro del tdrmino de cinco dfas, 
orden que serd obedecida. 

CASTIGOS IMPUESTOS a LOS PADRES, TUTORES, ENCARGADOS, ETC. — Si nO 

hicieren caso, el inspector especial asf lo manifestard al Secretario de la 
Junta quien establecrd querella en un tribunal competente del distrito' 
contra el padre, tutor 6 persona responsable, y si fuere ^ste convicto de 
tal falta, serd castigado con una multa que no bajard de cinco. ni exce- 
derd de veinte y cinco pesos, d voluntad del Tribunal. Si el Tribunal lo 
estimare conveniente podrd admitirle dla persona convicta de esta falta, 
una fianza de cien pesos con garantfa satisfactoria para el Tribnnal y 
con la condici6n de que el menor asistird d una escuela en el t^rmino de 
cinco dfas y que continuard asistiendo durante el periodo que marca la 
ley. Si el padre, tutor 6 persona encargada de dicho menor, rehusare 
pagar la multa 6 prestar la fianza, segtin ordenare el Tribunal, dicho pa- 
dre, tutor 6 persona serd enviado d la cdrcel por no menos de cinco, ni 
mds de diez dfas. 

92. Proceedings in case of truancy. — On the request of the Clerk 
of the Board of Education, the truant officer shall examine into any case 
of truancy within his district, and warn the truant and his parents, 
guardian or other person in charge, in w^riting, of the final consequences 
of truancy if persisted in. When any child between the ages of eight and 
fourteen years is not attending school without law^ful excuse, or in vio- 
lation of the preceding paragraph, the truant officer shall notify that 
parent, guardian or other person in charge of said child, of the fact, and 
require such parent, guardian or other person in charge, to cause the 
child to attend some recognized school within five days ofthedayof 
notice; and it shall be the duty of the parent, guardian or other person 
in charge of the child, so to cause his attendance at some recognized 
school. 

Penalties imposed on parents, guardians, etc — Upon failure to do 
so, the truant officer shall report the case to the Clerk of the Board of 
Education, w^ho shall make complaint against the parent, guardian or 
other person in charge of the child in any court of competent jurisdiction 
jn the district in which the offense occurs, for such failure, and upon 
conviction, the parent, guardian or other person in charge shall be fined 
not less than five dollars, nor more than tw^enty-five dollars, in the 
discretion of the Court, the offense to be punishable' as a falta; or the 
Court may, in its discretion, require the person so convicted to give a 
bond in the penal sum of one hundred dollars, w^ith sureties, to the ap- 

groval of the Court, conditioned that he or she will cause the child under 
is or her charge to attend some recognized school w^ithin five days 
thereafter, and to remain at such school during the term prescribed by 
law; and upon a failure or refusal of any such parent, guardian or other 
person to pay said fine or furnish said bond, according to the order of 
the Court, then said parent, guardian or other person shall be imprison- 
ed in the proper jail, not less than 5 days, nor more than 10 days. 



MODBLO 13. 

Form 13. 

PARA LOS IKSPBCTORK8 B8PBCIALES 

For Truant Officers. 



AVISO AL QUE NO A8ISTA A UNA ESCUELA 

Notice to truant of non-attendance. 

Provincia de , Cuba. 

Province of Cuba. 

A , menor dc d 

To child between the ag-es of and 

anos de edad, residente en el sub-distrito No (6 en el barrio de 

years, in subdistrict No. (or ward of) 



... Distrito* de. 

District of 



Provincia de Cuba. 

Province of Cuba. 

Por el presente, se le notifica que, como Yd. no asiste, sin excusa legal 
Yon are hereby notified that as you are not attending- school without 

y en contra de lo que la ley dispone, & una escuela, debe Yd. en el t^rraino 
lawful excuse and in violation of law, you are required to attend some 

de cinco dfas d contar desdc la fecha de este aviso asistir d una escuela 
recognized school w^ithin Gve days from the date of this notice; and you 

reconocida. En caso contrario sufrird Yd. las consecuencias que marca 
are warned that if your truancy is persisted in, the final consequence wi7/ 

la Ley, cuyo precepto aparece al dorso de este aviso. 

be as provided by la w, the substance of which law is endorsed hereon. 



Inspector Especial del Distrito* 

Truant officer of District 

de , Provincia de , Cuba. 

of Province of Cuba. 



* Ins^rtese la palabra "municipal" cuando se trate de un distrito mu- 
Insert ** municipal when a municipal district; 

nicipal; "urbano" cuando se trate de un distrito urbano de Primera 6 

''city" when a city district of the First or 

Segunda Clase. 
Second Class. 

NOTA. — Se hard por duplicado, guardand -> una copla el Inspector. 
Note. — To be made in duplicate; truanc officer to retain one copy. 

Y^ase el Art. 92. 
See paragraph 92. 
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92. MODO DK PROCEDBR EN CASO DE INFRACCIONBS. — A petid6n, del 

Sccretario de la Junta de Bducaci6n el inspector especial examinard cual- 
quier caso de infracci6n cometido en 8u distrito y prevendrA por escrito 
al menor y & sus padreSj tutor 6 persona & cargo de €\ de las consecuen- 
cias que sobrevendrdn si se persiste en la falta. Cuando un menor de 8 
& 14 anos de edad, no asistiere d una escuela sin excusa legal 6 en viola- 
ci6n del artfculo anterior, el inspector especial notificard este hecho al 
padre, tutor 6 persona encargada de dicho menor, exijp^ndole que haga 
que dicho menor asista d una escuela dentro del t^rmino de cinco dfas, 
orden que serd obedecida. 

CASTIGOS IMPUESTOS k LOS PADRK8, TUTORE8. ENCARGADOS, ETC. — Si no 

hicieren caso, el inspector especial ^s( lo manifestard al Secretarlo de la 
Junta quien establecerd querella e* un tribunal competente del distrito 
contra el padre, tutor 6 persona responsable, y si fuere €ste convicto de 
tal falta, serd castigado con una multa que no bajard de cinco, ni exce- 
derd de veinte y cinco pesos, d voluntad del Tribunal. Si el Tribunal lo 
cstimare conveniente podrd admitirle d la persona convicta de esta falta, 
una fianza de cien pesos con garantfa satisfactoria para el Tribunal y 
con la condici6n de que el menor asistird d una escuela en el tdrmino de 
cinco dfas y que continuard asistiendo durante el perfodo que marca la 
ley. Si el padre, tutor 6 persona encargada de dicho menor, rehusare 
pagar la multa 6 prestar la fianza, segiin ordenare el Tribunal, dicho 
padre, tutor 6 persona serd enviada d la cdrcel por no menos de cinco, 
ni mds de diez dfas. 



92. Proceedings in case of truancy. — On the request of the Board 
of Education, the truant officer shall examine into any case of truancy 
within his district, and warn the truant and his parents, guardian or 
other person in charge, in writing, of the final consequences of truancy if 
persisted in. When any child betw^een the ages of eight and fourteen 
years is not attending school without law^ful excuse, or in violation of 
the preceding paragraph, the truant oflScer shall notify that parent, 
guardian or other person in charge of said child, of the fact, and require 
such parent, guardian or other person in charge, to cause the child to 
attend some recognized school within five days of the day of notice; and 
it shall be the duty of the parent, guardian or other person in charge of 
the child, so to cause his attendance at some recognized school. 

Penalties imposed on parents, guardians, etc. — Upon failure to do 
so, the truant officer shall report the case to the Clerk of the Board of 
Bducation, w^ho shall make complaint against the parent, guardian or 
other person in charge of the child in any court of competent jurisdiction 
in the district in w^hich the oflense occurs, for such failure, and upon con- 
viction, the parent, guardian or other person in charge shall be nned not 
less than five dollars, nor more than twenty-five dollars,in the discretion 
of the Court, the offense to be punishable as a falta; or the Court may, in 
its discretion, require the person so convicted to give a bond in the penal 
sum of one hundred dollars, with sureties, to the approval of the Court, 
conditioned that he or she w^ill cause the child under his or her charge to 
attend some recognized school within five days thereafter, and to remain 
at such school during the term prescribed by law; and upon a failure or 
refusal of any such parent, guardian or other person to pay said fine or 
furnish said bond, according to the order of the Court, then said parent, 
guardian or other person shall be imprisoned in the proper jail, not less 
than 6 days, nor more than 10 days. 



MODBLO 14. 

Form 14. 

PARA DIRECTORKS BSCOLARES 
For School Directors. 



LISTA DE COMPROBACION 

Tally Sheet 



De la elecci6n celebrada en el sub-distrito No , Distrito Municipal 

Of the election held in sub-district No. Municipal District 

de Provincia de , Cuba, el de 

of Province of Cuba, on the day 

de 19 para elegir un Director para dicho sub-distrito. 

19 to elect a director for said sub-district. 



Nombres de los candid atos. 
Names of candidates. 


Nfimero de votos que obtuvo 
cada candidato. 
Tallies, showing- number of 
votes given for each candidate. 


Total. 
Total. 








































• 











LrOS abajo firmantes certificamos: 
We certify: 



Que... 
That 

Que... 
That 

Que... 
That 

Que... 
That 

Que... 
That 



Y que 

And that 



.obtuvo. 
had 

.obtuvo. 
had 

.obtuvo. 
had 

.obtuvo. 
had 

.obtuvo. 
had 

.obtuvo. 
had 



.votos. 
votes. 

.votos. 
votes. 

.votos. 
votes. 

.votos. 
votes. 

.votos. 
votes. 



.votos para el 
votes for 



carjfo de Director de dicho sub-distrito en la elecci6n mencionada. 
director of said subdistrict, at the election above mentioned. 

, Presidente. 

Chairman. 



V^ase el Art. 33. 
See paragraph 33. 



Secret ario. 
Secretary. 

Jueces. 
Judges. 
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MODBLO 15. 

Form 15, 

PARA DIRBCTORBS BSCOLARBS. 

for school directors. 

LI8TA BLBCTORAL 

Poll book 

De la elecci6n celebrada en el sabdistrito No...., Distrito Municipal de. 
Of the election held in Sub-district No. Municipal District of 



JProvincia de. 
Province of 



,, Cuba, el de 

Cuba, on the day of 



de 19, 
19 



, Presidente, y 

Chairman, and 

Secretario, Jueces de dicha elecci6n, prestaron individualmente el jura- 
Clerk, Judges of said election, -were severally 

mento que le ley rec^uiere antes de entrar en el desempeiio de sus respecti- 
s worn as the law directs previous to their entering on the duties of their 

vos cargos. 
respective o&ces. 



Nfimero y nombres de los electores. 
Number and names of electors. 


NiSmero y nombres de los electores. 
Number and names of electors. 


1 

2 


12 

13 


3 

4 


14 

15 


5 


16 


6 


17 


7 

8 

9 

10 


18 

19 

20 

21 


11 


22 



Los abajo firmantes certifican que el nfimero de electores que vot6 en 
It is hereby certified that the number of electors who voted at 



est a elecci^n fu^ de. 
this election is 



., Presidente, 
Chairman, 



., Secretario, 
Secretary, 



V^ase el Art. 33. 
See paragraph 33. 



Jueces, 
Judges. 
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PRESUPDESTO DE FOPOS 

ESTIMATE OF FUNDS 



PARA 
FOR 



mSTRUCCION PUBLICA 

PUBLIC INSTRUCTION 



Para el Distrito (municipal 6 ur- 
For the District (municipal or 



bano) de. 
city) of 



Provincia de. 
Province of 

Cuba. 
Cuba. 



Para el mes de 
For the month of 



•C 
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Model A. 
For School Directors. 

NOTICE OF SUBDI8TRICT SCHOOL MEETING FOR THE 
ELECTION OF DIRECTORS. 

Notice is hereby given to the qualified voters of Subdistrict 

No , Municipal District of. , Province of , 

Cuba, that the next annual school meeting for the election of a 
School Director in said subdistrict will be held at the school 

house or in said subdistrict 

on the day of. , 19 , beginning at 

o'clock p. m. (a. m.) 



Director. 

Note. — The above notice to be posted at three or more con- 
spicuous places at least six days prior to the election. See para- 
graph 33. 



Model B. 
For School Directors, 

MINUTES OF SUBDISTEIOT SCHOOL MEETING. 

SubdivStrict No 

Municipal District of. 

Province of. , Cuba. 

19 

At a meeting of the qualified voters of said subdistrict held on 

the day of. , 19 , was appointed 

Chairman and Secretary. 

Whereupon said voters proceeded to elect by ballot one director 
of said subdistrict for the term of three years (or one director 

for years to fill the unexpired term of. ); 

and upon inspection of the several ballots deposited at said elec- 
tion, it was found and publicly declared, that wasduly 

elected for the full term ( for the unexpired term). 

, Chairman. 

, Secretary. 



Note. — The clauses in brackets will be omitted when the director 
is to be elected for the full term of three years, and used when 
the director is to be elected to fill an unexpired term. The minutes 
of the school meeting will be delivered to the Mayor of the Mu- 
nicipality at the same time as the poll book and tally sheet. 



Model C. 
For School Directors, 

CERTIFICATE OF ELECTION OF SCHOOL DIRECTORS. 

, 19. 



To the Clerk of the Municipal District of. 

Province of. , Cuba. 

This is to certify that at a meeting of the qualified voters of 

subdistrict ^o , Municipal District of. 

Province of. , Cuba, held on the day of. 

19 , was elected school director for the term of three 

years (or for unexpired term of years). 

, Chairman. 

, Secretary. 

Note. — The clause in parentheses should be omitted when the 
director is elected for the full term of three years. When he is 
elected for an unexpired term, the words **for the term of three 
years' ' shall be omitted. This certificate to be made in triplicate, one 
copy retained, one copy to be given to the new^ly elected director, 
one to be forwarded to the Mayor of the Municipality at the same 
time as the tally sheet and poll book. 



Model D. 
For Municipal Boards of Education. 

OATH OK SCHOOL DIRECTOR 

You , dosolemnly swear (or affirm) that you will 

support the Military Government of the Island of Cuba, and that 
you will faithfully and impartially discharge the duties of director 

in and for subdistrict No Municipal District of. 

Province of. , Cuba, according to law and the 

best of your ability. 



Note. — This oath may be administered by the Clerk or any 
other member of the Board of Education, and should be taken by 
each director before entering upon the discharge of his duties. See 
paragraph 59. 



Model E. 
For Municipal Board of Education. 

APPOINTMENT OF SCHOOL DIRECTOR TO FILL VACANCY. 

This is to certify that has been appointed 

director of subdistrict No , Municipal District of. 

Province of. , Cuba, to fill the vacancy caused 

by of. 

said appointment to extend until the next annual election as pro- 
vided for in paragraph 61. 

, President of Board. 

, Clelrkofthe Board. 



Model F. 
For directors of subdistricts of municipal districts, or Presidents oi 
School Boards in City districts of the Second class, or Super- 
intendents of Instruction in City districts of the First class. 

CpRTIFICAlE FOR TEACHEB'S PAY. 

To the Clerk of the School Board of District 

of. , Province of Cuba (municipal or city). 

This is to ceitifj that under a con- 
tract duly made and entered into, taught a public school in sub- 
district No (or ward) of said District from 

the day of. , 19 to the day of. 

, 19.' in all months, at $ per 

month, and that there is due him for said service the sum of 
$ 



See paragraph 79. 



Model G. 
DISMISSAL OF TEACHER. 



Whereas, it has been represented to us, and on due investigation 
we have found, according to our best judgment and belief, 

that who has been emploj'cd and is now 

engaged in teaching school in SubdistrictNo , (*) 

District of. , Province of. , Cuba, is 

negligent (or here insert any other sufficient cause) as such teacher; 

Therefore is hereby dismissed as a teacher of 

said school. 

Done at a legally convened meeting of said Board this 

day of. , 19 (See paragraph 76.) 



(*) Municipal or city. 



Model H. 

NOTICE OF SPECIAL MEETING OF BOARD OF EDUCATION. 

Notice is hereby given that there will be a meeting of the Board 

of Education of. District of. 

[Municipal or city] 

Province of. , Cuba, on the day of. 

at o'clock at to consider the question 

and other business which may be necessary to transact. 

, Clerk. 

Note. — The purpose for which the meeting is called should be 
stated in the notice. See paragraph 34. 



Model I. 
For Municipal Board of Education. 

NOTICE OF ELECTION IN A NEW 8UBDI8TKICT. 

Whereas, the Board of Education of the Municipal District 

t)f. Province of. » Cuba, did at their last 

meeting on the day of. 19 abolish subdistrict 

No (or subdistricts Nos )and form from the territory 

of said subdistrict (or subdistricts) and so much of subdistrict 

No as is bounded as follows: (describe the boundary) a new 

subdistrict to be known as subdistrict No 

Therefore notice is hereby given to the qualified voters of said 
subdistrict thus organized and designated that a meeting for the 

election of a director will be held at on the day 

of. , from o'clock to o'clock, said 

election to be conducted as prescribed in paragraph 33. 

, Clerk. 

••.•....••.•..................•■*, JL«7..« 

See paragraph 36. 



ModelJ, 

FINAL BECEIPT OF CLERKS OF BOARDS OF EDUCATION. 

Received this day of. 19 «:f , 

late Clerk of the Board ol Education of. 

(municipal or city) 

District of. , Province of. , 

Cuba, the account books, blank forms, etc., pertaining to his of- 
fice, blank copies of the school laws, the certificates and reports 
of teachers required by law to be filed in his office, and the other 
official books and papers relating to schools in his hands. 



Clerk of said Board. 
See paragraph 45. 



Modelo A, 
Para Directores Escolares. 

AVISO DE LA REUNION QUE SE CELEBRArA EN UNSUB-DISTRITO 
ESCOLAR PARA LA ELECCION DE DIRECTORES. 

Se avisa d los electores del Sub-distrito No Distrito 

Municipal de , Provincia de , 

Cuba, que la pr6xima reuni6n anual escolar para la elecci6n del 
Director escolar de dicho Sub-distrito tendrd lugar en la casa- 

escuela 6 del mismo el 

de , 19 , empezando d las P. M. (A. M.) 

y concluj'endo d las P. M. (A. M.) 



Director. 



Nota. — Este aviso debe ser fijado eri tres 6 mas lugares pdblicos, 
por lo menos seis dias antes de la elecci6n. V^ase el Art. 33. 



Modelo B. 
Para Directores Escolares. 

ACTA DE UNA REUNION EN UN SUB-DISTRITO ESCOLAR 

Sub-distrito No 

Distrito Municipal de 

Provincia de , Cuba, 19... 

En la reuni6n de los electores de este sub-distrito, celebrada el 

de del9 , , 

fu€ nombrado Presidente y , Secretario. 

Inmediatamente despu^s, dichos electores procedieron d elegir, 
por boleta, un Director para dicho sub-distnto por el pcriodo de 

tres an OS (6 un Director por anos, tiempo que fcilta para 

cumplir el penodo de )y despud<? de examinadas las distintas 

boletas se anunci6 pfiblicamente la elecci6n de 

por el periodo completo, (6 por del pcriodo que 

faltaba cumplir). 



.Presidente, 
.Secretario. 



Nota.— Las cldusulas cntre par^ntesis se omitirdn cuando el 
Director sea elegido por el periodo conipleto de tres aiios y se 
usardn cuando el Director sea elegido para completar dicho pe- 
riodo. El acta de la reuni6n serd entregada al Alcalde del Muni- 
cipio al mismo tiempo que la lista electoral y la de coniprobaci6m 



Modelo C. 

Para DIrectores Esco^ares 

CERTIFICADO DE LA ELECCION DE DIRECTORES ESCOLARES 

,19 

Al Secretario del Distrito Municipal de 

Provincia de /Cuba. 

Los abajo firmantes, ceriificamos: que en la reuni6n de electores 

del Sub-distrito No Distrito Municipal de , 

Provincia de , Cuba, celebrada el 

de de 19 , fu^ elegido Direc- 
tor escolar por el periodo de tres anos (6 por «inos que al 

antecesor le faltaban cumplir.) 

Presidente 

jSecretario 

Nota. — La clausula entre par^ntesis debe omitirse cuando el di- 
rector sea elegido por el periodo conipleto de tres anos. Cuando 
sea elegido para completar un periodo, se omitirdn las palabras 
* 'por el periodo de tres anos." Estos certificados se hardn por 
triplicado: una copia se guardard, la otra se entregard al Director 
reci^n elegido y la tercera se reniitird al Alcalde del Municipio al 
mismo tiempo que la lista electoral y la de comprobaci6n. 



Modelo D. 
Para las Juntas Municipales de Educacidn. 

JURAMENTO DEL DIRECTOR ESCOLAR. 

Yo, , solemnemente juro (6 a fir mo) que 

apoyar^ al Gobierno Militar de la Isla de Cuba y que desempeiia- 

r^ fiel 6 imparcialmente los deberes de Director del 

Sub-distrito No , Distrito Municipal de , Pro- 
vincia de , Cuba, segian la ley y mis mejores aptitudes. 

(Firma) 

Ante mi 



Nota: — Este juramento puede ser prestado ante el Secretario de 
la Junta 6 ante cualquier miembro de ella, y serd prestado por ca- 
da director antes de entrar en el desempeno de sus funciones. 
V^ase el art. 59. 



Modelo E. 
Para las Juntas Municipales de Educacidn, 

NOMBRAMIENTO DE UN DIRECTOR ESCOLAR PARA LLENAR 

UNA VACANTB. 

Por el presente se certifica que 

ha sido nombrado Director del Sub-distrito No , Distrito 

Municipal de , Provincia de , Cuba, 

para cubrir la vacante ocasionada por 

de Dicho nombramiento serd vdlido hasta la 

pr6xima elecci6n anual como lo dispone el Art. 61. 

Presidente de la Junta. 
Secretario de la Junta. 



Modelo F. 

Para DIrectores de los Sub-distritos de un Distrito Municipal 6 
para Presidente de las Juntas de Distritos Urbanos de Segunda 
Clase^ 6 para Superintendentes de Instruccidn en Distritos Ur- 
banos de Primera Clase. 

CERTIFIOADO PARA EL PAGO DE MAESTROS. 

Al Secretario de la Junta Escolar de Distrito 

[Municipal 6 Urbano] de , Provincia de Cuba. 

Por el presente se eertifica que con arreglo k un 

contrato debidamente hecho y cumplido ha desempenado las fun- 

ciones de maestro en una escuela p^blica del Sub-distrito No 

[6 barrio] de ese Distrito desde el de de 19..., 

hasta el de de 19 , sumando por todo meses A 

ra26n de $ al mes, y que por tanto se le debe por dichos 

servicios la suma de $ 



V^ase el Art. 79. 



Modelo G. 
CESANtIa de UN MAESTRO. 



Visto que: se nos ha dicho, y despu^s de una debida averigua- 
ci6n practicada k nuestro mejor saber v entender, nos hemos cer- 

ciorado de que , que lia sido colocado y ahora 

se ocupa en ensenar en la escuela del Sub-distrito N? , Dis- 
trito (Municipal 6 Urbano) de , Provinciade 

, Cuba, es negligente (6 ins^rtese aqui otra causa sufi- 

ciente) en el desempeno de sus funciones como maestro. 

Por tanto por la presente se declara cesante d 

del cargo de maestro de dicha escuela. 

Acordado en sesi6n de la Junta legalmente celebrada el 

de de 19 



Y^ase el art. 76. 



Modelo H. 
AVISO DE UNA SESION EXTRAORDINARIA DE UNA JUNTA 

DE educaci6n. 

Por el presente se anuncia que la Junta de Educaci6n del Distri- 
to (Municipal 6 Urbano) de , Provincia de 

, Cuba, celebrard sesi6n el de 

de 19 d las para tratar de 

y demds asuntos que sea 

necesario resolver. 

Secretario. 



.19. 



Nota. — El objeto porque se celebra la sesi6n debe especificar^se en 
el aviso. 
V^ase el art. 34. 



Modelo I. 
P3.ra Juntas Municipales de Edacacidn. 

AVISO DB ELECCION EN UN NUEVO SUBDISTBITO. 

Por cnanto: la Junta de Educaci6n del Distrito Municipal 

de , Provincia de , Cuba, en su 

tiltima sesi6n celebrada el de de 19 supri- 

mi6 el Subdistrito N? (6 los Subdistritos Nos )y form6 

con el territorio de dicho subdistrito (6 subdistritos) y con tanto 

del Subdistrito N? , que linda de la manera siguiente: (aqui 

los limites) un. nuevo subdistrito, que se Uamard el Subdistrito 
nfimero 

Se avisa A los electores del subdistrito reci^n creado, que se cele- 

brard una reuni6n en el de de 19 , 

desde las hasta las para elegir su director. 

Dicha elecci6n se hard con arreglo A lo que prescribe el art. 33. 



Secret ario. 

19 

(V^ase el articulo 36.) 



Modelo J. 
RKCIBO DE LIBR08, ETC., FOB LOS SECBETABIOS 

DE LAS JUNTAS DE EDUCACION. 

He recibido este dia de de 19 de 

". tiltimo Secretario de la Junta deEduca- 

cion del Distrito (municipal 6 urbano) de , Provin- 
cia de , Cuba, los libros de cuentas, registros, 

modelos en bianco, etc., pertenecientes d su oficina, ejem- 

plares de las leyes sobre escuelas, los certificados 6 infornies de 
maestros que segiin la ley deben estar archivados en su oficina y 
demds libros y documentos onciales relacionados con las escuelas 
d su cargo. 

El Secretario de la Junta 



V^ase el Art. 44. 



V 



